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HEJIb U 3AJAYN JUCTIUITJIMHbI

Ieab: pa3BuTHE y CTYACHTOB YIiAyOJEHHBIX 3HAHWUM W yYMEHHH KOMMYHHKAllMd Ha

HHOCTpAaHHOM S3BIKC,

JIIsL peuicHu-d

3aga4

MEXKJIMYHOCTHOTO,  MEXKYJIBTYPHOTO

BBaHMOI[CﬁCTBHH, a TaK K€ C ICJIbIO OCYIICCTBIICHUA HpO(l)CCCHOH&JIBHOI’I ACATCIIBHOCTH.

3agaun:

- COBCPUICHCTBOBAHUC TTOJYUCHHBIX PAHCC HABBIKOB BJIAJICHHUA I'PaMMATUYCCKUM CTPOCM

HNHOCTPAHHOTI'O A3bIKA,

- 3aKPCIUICHUC MMOHATHA N3y4aCMOI'0 A3bIKd KaK CUCTCMBI,

— Pa3BUTHC KOMMYHHWKATUBHBIX HABBIKOB YYalllUXCs, HCO6XOI[I/IMBIX B /:[aaneﬁmeM JIA

HWHOA3BIYHOI'O OGH.ICHI/IH MCIKAY ACJIOBBIMU IMAPTHECPAMU;

- MPUMEHCHUC YHallIUMUCS IIpaBUJI O6H_ICHI/ISI B Pa3JIMYHBIX SA3BIKOBBIX COO6I_HCCTB3X;

- Pa3BUTHUC KOMMYHUKATHBHBIX HABBIKOB Y4YalllUXCA, H€O6XOI[I/IMI>IX JJIA MHOA3BIYHOI'O

JeNIOBOro  Mpo¢eCCHOHAIBHOIO OOIIEHUS C TPUMEHEHHEM IOJyYEeHHOrOo 3HaHUS
JIEKCUYECKOT0 MaTepuasa 1 MPUHIUIIOB BeICHUS PE3eHTALINN;

- ¢dopMUpOBaHUE HABBIKOB CAMOCTOSATEIHHON PabOTHI CTYACHTA;

- BOCIIUTAHUC COLMAJIBHO OTBCTCTBCHHBIX CIICITMAJIMCTOB.

2. MECTO JUCIMIIJIMHBI B CTPYKTYPE OIIOII

2.1. MecTo 1MCIUIIIIMHBI B y4eOHOM ILJIaHe:
baok: ®akynbTaTUBHBIE TUCIUTIIAHBI.
OcBaunBaercsi: 5 - 6 cemecTpshl.

3. KOMIIETEHIIMN, ®POPMUAPYEMBIE B PE3VJILTATE OCBOEHMS
TACIATITAHBI

YK-4 - criocobeH OCyIIEeCTBIATh JEIOBYI0O KOMMYHHUKAIIMIO B YCTHON UM MUChbMEHHOM (hopmax Ha
rocyaapcTBeHHOM si3bike Poccuiickoit denepanuu 1 HHOCTpaHHOM(BIX ) A3bIKe(ax)

4. PE3YJIBTATBI OCBOEHUSA JUCIIUIIJIMHBI OB YYAIOIIIUMCH

Kon n nHaumeHnoBanue Nuaukaropsl Pe3yabTarsl 00yyeHus
KOMIIETEHLIMH NOCTUKCHUHA
KOMIIeTEeHIIUH
YK-4 YK-4.2. 3HaeT: OCHOBBI IMCBMEHHOW WU YCTHOU
Cnocoben JleMoHCTpHpYyET p€Yr Ha HHOCTPAHHOM SI3BIKE

OCYIIECTBIISATh JIETOBYIO
KOMMYHUKAIIUIO B
YCTHOM U MMCbMEHHOU
dbopmax Ha
rOCYJapCTBEHHOM SI3bIKE
Poccuiickoit ®eneparuu
Y UHOCTPAHHOM(BIX )
s3bIKe(ax)

YMEHHE BeCTH 0OMEeH
b1 (21 (0):10) 5
uHpopmanuei B
YCTHOM Y MUCbMEHHOM
dbopMax He MeHee ueM
Ha OJTHOM
WHOCTPAHHOM SI3BIKE

YMmeer: HaxoauTh, BOCIPUHUMATh U
HCII0JIb30BaTh UH(POPMALIUIO Ha
WHOCTPAHHOM SI3BbIKE

Buiageer: TEXHOJIOTUAMU IOCTPOCHHUS
JIEJIOBOM KOMMYHHUKALMY HA HMHOCTPAHHOM
A3BIKE




5. OBPBEM JUCIHUIVIMHBI U PACITPEJAEJIEHUE BU/10B
YUEBHOM PABOTHI IO CEMECTPAM

OO0mas TpymOeMKOCTh JUCHUIIINHBI «bU3HEC-aHTIIMHACKUN» I CTYACHTOB BceX (opm
oOyuenus, peamuzyembix B AHO BO «MHcTuTyT OM3Heca W [W3aifHa» IO HAIPaBICHUIO
noarorosku 38.03.02 MeHemKMEHT cocTaBiIdeT: 2 3.e./ 72 4ac.

Bcero unciio yacoB u (MiIM) 3a4ETHBIX ¢IHHHI]

Bun yae6HO# paboThI (mo ¢popmam oOyueHus)
Ounas OuHo-3a04Has

AyAUTOpPHBbIE 3aHATHS 54 16

8 MoM quciue:

Jlexknun - -
[IpakTrueckue 3aHATHS 54 16
JlaGopatopHbie paboThI - -
CamocTosiTe1bHAs1 padoTa 18 56

6 nom ducie:

yacel Ha BeinosiHenue KP / KIT - -

IIpomeskyTOYHAA aTTeCTALMS:

Bux 5 cemecTtp — 3ader, 5 cemecTtp — 3auer,
6 ceMecTp — 3a4eT ¢ OLIEHKOM 6 cemMecTp — 3a4eT C OLICHKOM
TpynoeMmkocTs (4ac.) - -
O0umas Tpya0eMKoOCTh 3.e. /
tuast Tpya 23.e./ 72 4ac. 2 3.e./ 72 4ac.
4acoB
6. CTPYKTYPA U COAEP) KAHUE JUCHUIIJINHBI
TeMbl IMCUUTIIIMHBI KosnuecTBo yacoB (mo ¢gopmam 06yueHus)
QOuHnas OuHo-3204Has
S S
g 2 58 g E 5S
2 = = = = =
= g g s 3 & = gz 2 3 SN
Ne HaumeHnoBanue =t s=| 28| %% =1 sE| 25| =
= == RS = X< < = & R S = <
S | 23| 28| 85| 2 | 28| 28| 8=
= 8 e 8 = Z g = s ” 8 = = g
< < =3 < <
= = O] = = (OIS
5 cemectp 5 cemecTp
1 Business Communication. Telephoning:
Giving and Receiving Calls. Jerosoe
obwenue (ycmuoe, meneghonnvie - 3 - 1 - 1 - 4
nepe2osopul, pazeumite 0e106020
KOHMAaxkma,).
2 | Business Communication. Telephoning:
Problem-solving on the Phone. [lerosoe
) - 4 - 1 - 1 - 4
obwenue: Pewenue npobiem no
meneqhony.
3 | Business Correspondence: Letters,
Faxes, Memos, etc.)
Henoeas nepenucka (nucoma, - 4 - 1 - 1 - 4
gaxcumunvbHble CO0OUeHUS,
MEMOPaHOymbvl u m.o.).
4 | Business Meetings: Chairing a Meeting. - 4 - 2 - 1 - 4




TeMbl TUCHUAILIHHDBI

KosanyectBo yacoB (1o popmam o6yuenus)

HaumeHoBaHHe

Ounas

OuyHo-3209HaN

Jlekuun

IIpakTH4eckue
3aHATHA
JlabopaTopHble
pa6oThI

CamocT. pa6oTa

(6 m.u. KP/KII)

Jlekuun

IIpakTH4eckue
3aHATHS
JladopaTopHble
pa6oThI

CamocrT. pa6oTa
(6 m.u. KP/KII)

General Principles.
lenosvle 6cmpeuu: 0CHOGHbLE RPUHYUNDL
6e0ensl 0el0BbIX 6CMpedy.

Business Meetings: Preparing for a
Meeting. Participants. Their Functions.
lenoguvle scmpeuu: no02omosKa 0enogou
scmpeuu. Yuacmuuru, ux QyHkyuu.

Business Meetings: Organizing a
Meeting: Time, Place, Duration,
Structure, and Ending. /lerogbie
scmpeyu: opeanu3ayus 0en08oul
ecmpeyuu. Bpems, mecmo,
NPOOONHCUMENbHOCIb, CHIPYKMYPA,
OKOHYdAHUeE.

Negotiations: Planning and Preparation.
General Principles.

ﬂeﬂOGble nepecoeopbl. nianuposanue u
HO()ZOI’HOQKCL OCHOGHble NPpUHYUNDLL.

Hmoezo 3a 5 cemecmp

27 -

8 -

28

Dopma KoHmpois

3auém

3auyém

Bceeo wacos 3a cemecmp

36/13.e.

36/13.e.

6 cemecTp

6 cemecTp

Conducting Negotiations. Functions of
Speakers. Bargaining, Making
Concessions.

IIposedenue denosvix nepe2ogopos,
@YHKYUU YUACMHUKO8, YMeHUe UOMU HA
YCMynKu.

Negotiating: Styles of Persuasion.
Dealing with Conflicts.

ﬂeﬂOGble nepezoeopusl. cmuau
ybeocoenus. Paspewenue kongauxmos.

10

Presentations: Preparing a Presentation.
General Considerations.

Ipezenmayuu: nodcomosrka Kk
npesenmayuu. OcHogHble NOA0HCEHUA.

11

The Structure of a Presentation: the
Introduction, the Main Body, the End of
the Presentation.

Cmpyxmypa npezenmayuu. 6Cmynenue,
OCHOBHA: 4acms, OKOHYAHUe.

12

Presentations: Using Visual Aids:
General Principles.

Hcnonvszosanue 6U3)YATIbHbIX cpedcme.
Onucanue ux cooepaircanus.

13

Presentations: Holding the Audience’s
Attention. General Tips.
Ipezenmayuu: Cnocobul yoepoicamn
BHUMAHUE aYOUMOpuu.

14

The End of a Presentation (Summarizing
and Concluding). IIpezenmayuu.




TeMbl AW COMIIIMHBI KosanyectBo yacoB (1o popmam o6yuenus)
Ounas O4HoO-3204Has
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3axaroyumenvras wacms. Iloosedenue
umoceoe.
Hmoeo 3a 6 cemecmp - 27 - 9 - 8 - 28
Dopma KoHmpos 3a4ém ¢ oyeHKoU 3a4ém ¢ OYyeHKou
Bcezo wacos 3a cemecmp 36/13.e. 36/13.e.
Hroro nmo qpucoumninze (4acoB) - | 54 | - | 18 - | 16 ] - | 56
Bcero no gucuuiminge 7212 3.e. 7212 3.e.

COJEP)KAHUE TEM JUCIUIIJIMHbI

Tema 1. Business Communication. Telephoning: Giving and Receiving Calls.

/enosoe obuwenue (ycmnoe, menegonnvlie nepezoopuvl, pazeumue 0€108020
KoHmaxkma).

OOme NpUHIMIBI JAET0BOro oO0meHuss 1o teiaedoHy. TpyaHOCTH M TYyTH HX
npeoaoseHus. Pa3BuTue 1e10BbIX KOHTAKTOB MO TeNe(oHy.

[Ipunsarue cooOmenuit mo Tenedony. Kak mnpaBuiibHO OCTaBUTH COOOIIEHHE Ha

AaBTOOTBCTYHK.

Tema 2. Business Communication. Telephoning: Problem-solving on the Phone.

/lenosoe oouwenue: Pewienue npodnem no meneghony.

Bo3MmoykHbIE TPUYMHBI BO3HUKHOBEHUS IpobieM. CTOpoHbl, yyacTByomue B crope. Kak
IMMPpaBUJIbBHO U3BUHATHCSI U CKOJIBKO pas.

Bo3MmoskHbIE TyTH ycTpaHeHus HenopazyMmeHuil. CriocoObl KOMIIEHCAIMU yiiepoa.

Tema 3. Business Correspondence: Letters, Faxes, Memos, etc.)

/enosas nepenucka (nucoma, pakcumuivnovle cooouenus, u m.o.).

OO6mwme mpaBuia aenoBoi nmepenucku. [lucema, pakcumunbable coodmenus. OOmeHne
0 JIEKTPOHHOM MOYTE, MPEUMYILIECTBA U HEJJOCTATKHU.

IIpumepsl nenoBsix nuceM. Yactu aenosoro nucbma. Ero conepixanue.

Tema 4. Business Meetings: Chairing a Meeting. General Principles.

ﬂeﬂoeble ecmpeuu.; OCHOBHblE NPUHUUNbBL 6edenus 0en06bvlx ecmped.

[{enecooOpa3HOCT MTPOBEACHHUS JICTOBBIX BCTPEY.

BI/II[BI ACJIOBBIX BCTPEY: JOCJIOBBIC BCTPCYM C MLCJIBIO IMPUHATHUA pemeHm"I; JCJIOBBIC
BCTpEYM I Tiepefaun WHQPOPMAIMK; TIEPBBIC [I€JOBBIC KOHTAKTHI; OUYEPEIHBIC JEIOBBIC
BCTpEYH.

Cogerianusi BHYTpU KOMIIAaHWUHU. BcTpeda ¢ 3akazumkaMu/ KIUEHTaM#/ MOCTABIIUKAMH.
Omnpenenenne OTBETCTBEHHOCTH YYaCTHUKOB JIENIOBOM BCTPEYH.




Tema 5. Business Meetings: Preparing for a Meeting. Participants, their Functions.

enoevie gcmpeuu: no02omoexa 0e1060i ecmpeyu. Yuacmuuku, ux QyuKyuu.

[ImanupoBanue penoBoil Berpeud. DyHkumm Beaymero. OopMynupoBKa LENEH.
HOI[FOTOBKa MOBCCTKHU NHA, COCTABJICHUC CIIMCKA YYaCTHUKOB, I/IH(bOpMI/IpOBaHI/Ie Y4aCTHHUKOB.

QyHKIUA YYACTHUKOB JEJIOBOM BCTPEYU: HU3Y4YEHUE BOIIPOCOB IIOBECTKU JHS,
MOATOTOBKA WJICH, aHAIM3 CUTYaIlNi, 00CYKeHNEe, BHECEHHUE MPEIIOKEHUH.

Tema 6. Organizing a Business Meeting: Time, Place, Duration, Structure, and
Ending.

Opzanuzayun u npoeedenue o0enogou ecmpeuu. Cmpykmypa, epems, mecmo,
nPOoO00IIHCUMENbHOCH b, OKOHUAHUE.

[TonroroBka momerneHusi, 0O0OPyIOBaHMs, KaHIENSPCKUX MPUHAUIEKHOCTEH. Bpewms,
MECTO MPOBEJICHUS JIEJIOBOM BCTPEUH.

Crpyktypa nenoBoil BcTpeuu. [lpuBeTcTBeHHass 4acTh. BBICTyIUIeHHS Y4YaCTHUKOB.
O0001eHus.

Oxonuanue Bctpeuu. [loaBenenue utoroB. OOpaineHHe 3a KOMMEHTapHUsIMHU B KOHIIE
BcTpeun. CooOIieHue aaThl, MECTa, BPEMEHHU TIPOBEICHUSI CIICYIOIICH JeTOBOM BCTPEUH.

Tema 7. Negotiations: Planning and Preparation. General Principles.

/enoevie nepezogopwvi: nnianuposanue u no02omogka. OCHoeHbvle NPUHUUNBL.

Dtanbl TOATOTOBKHU MeperoBopoB. CTopoHsl neperoopoB. Hamepenusi. L{enenonaranue.

Bpemst u mecto mpoBeaeHus1 ieperoBopoB. CIIOCOOHOCTh MPEIyraaaTh peakiuu IPyrou
CTOpOHBIL. Pemienue o ToM, Ha KaKue YCTYIKH MOKHO TTOMTH.

Tumner meperoBopos («Win-lose», «Independent advantage», «Win-winy). Onpenencuaue
THUIIA TIEPErOBOPOB, COOTBETCTBYIOLIETO BEIOPAHHON CTpAaTErvy MOBEICHHUSL.

Tema 8. Conducting Negotiations. Functions of Speakers. Bargaining,

IIposedenue denosvlx nepezoeopos, hyHKuuu yuacmHuKos.

Buecenne u o0bsicHenue npemnoxeHuid. Juckyccun. OOCyx)aeHne MpeaioKeHHH,
TOpI.

Tumbl y4acTHHKOB IIEperoBOpoB. Cooperative/competitive; using emotion/logic;
making/not making concessions; being personal/impersonal.

OYHKIIUA yYaCTHUKOB IEPErOBOPOB B 3aBHCHMOCTH OT BBIOpAHHOW CTpaTeruu
MPOBEJEHUS IEPETOBOPOB.

Tema 9. Negotiating: Styles of Persuasion. Dealing with Conflicts. Making
Concessions.

/enoevie nepezosopui: cmunu yoexncoenusn. Pazpeuwienue KOHGIAUKMOG, ymenue uomu
Ha ycmynku.

Ctumn yoexxnenusi. Bo3HUKHOBEHHE KOHQIMKTHBIX CUTYalluid. BapraHTsl BeIX0/1a U3
KOH(JIUKTA.

YMenne n3dexarb KOHGIUKTOB, CIOCOOHOCTHIO UATH HA YCTYIIKH.

3aBeplIeHNE 1EPETOBOPOB.

Tema 10. Presentations: Preparing a Presentation. General Considerations.
Hpesenmauuu: noozomoeka K npelenmavuuu. OcHoegnbvle noaoicenus.



N3yuenue Bameit aynutopun. JletaibHOE UCCIEAOBAHUE TEMBI, €€ U3JI0KEHHUE.

Hcnonb3oBanue KapTodek, moadop HarisaHbix nocobuii. [IpoBepka o0OopymoBaHus
HakaHyHe mpe3eHTauuu. CrIocoOHOCTh MpenBUAETh BOMpochl. IlpeaBapuTenbHas NpakTHKA.
Croco0BbI CIIPaBUTHCS C BOJTHCHHEM.

Tema 11. The Structure of a Presentation: the Introduction, the Main Body, the End of
the Presentation.

Cmpykmypa npezenmayuu: écmynjenue, 0CHO8HAA YACMb, OKOHYAHUE.

CtpykTypa mpe3eHTaluu: BCTYIJIEHHE, OCHOBHAsl 4acTh, OKOH4YaHWE. OCHOBHOW TEKCT
npe3eHranuyu. Manepa nojauu.

CrocoOHOCTh YBUAETH MPEUMYIIECTBA M HENOCTATKU BBICTyIUIEHUs. HeoOxomumocThb
PACCMOTPCTHL U OITUCATh MMOCIICACTBUA.

BapuanTtsl 3aBepuieHus BbICTYIUIEHHMs. OTBEThl Ha BOINPOCHI aAYAUTOPHM, PEAKLUS Ha
KOMMEHTapUH.

Tema 12. Presentations: Using Visual Aids: General Principles.

Hcnonv3zosanue eusyanvnvix cpeocme. Onucanue ux cooepicanus.

[TpuHIMIBI WCTIONB30BaHUSI BH3YyaldbHBIX CpencTB. I[lpencraBnenne wHQOpMAUHM C
UCIIOJIb30BaHNEM KPYTOBOW AHArpaMMBbl, TpaguKoB, JIUIT-9apTOB.

I'paduk, ero sneMeHTHI: BEPTHKAIbHAS W TOPU3OHTAIbHAS OCH, MO3UIIMH, MAKCUMYM,
MUHUMYM. [IyHKTHUpHas, BOJHUCTas, CIUIOIIHAS nuHuu. Pe3kuil B3ner U IaJeHue.
CTalGuIbHOCTD.

Tema 13. Presentations: Holding the Audience’s Attention. General Tips.

Ilpezenmayuu: Cnocoodwt yoeprccamsp 6HuManue ayoumopuu.

[Tognepxanue B3pUTETBHOTO KOHTAakTa ¢ ayautopued. HedopmaibHOCTH BCTpeuw.
OTcyTcTBHE HEPBO3HOCTH. Y MEHHE BIIAJETh COOOM.

[Mopsimox mpencraBineHus WHGOPMALUK U CBA3YIOIINE dlIeMeHThI. [lociienoBaTenbHOCTh
U3JI0KEHUsI MaTepraia. DHTY3Ua3M, CIIOCOOHOCTh 3aMHTEPECOBAThH ayUTOPHIO.

Tema 14. The End of a Presentation (Summarizing and Concluding).

Ilpezenmayuu. 3axntouumenvuas yacms. Iloosedenue umozoas.

O06001IeHre U3II0KEHHOTO MaTepralia B BHC TE3UCOB. BBIBO/BI, TOJBEICHUE HUTOTOB.
YMeHne MpaBUIIbHO pearupoBaTh Ha 3aMeuyaHus, OJlarolapuTh CIyliaTeiacd, WHUIIMHUPOBATH
KOMMEHTapUHU, OTBEYATh HA BOTIPOCHI.

BapuaHTbl moBeieHUS TP OTCYTCTBUU KOMMEHTApPHEB U BOIIPOCOB.

7. IPUMEPHASI TEMATUKA KYPCOBBIX PABOT
KypcoBas pabora He mperycMoTpeHa
8. ®OHJ OHEHOYHbIX CPEACTB IO AUCHUIIJIUHE: TIpunoxenwue 1.

9. YYHEBHO-METOANMYECKOE U UH®OPMAIIMOHHOE OBECIIEYEHUE
JANCHUIIJINHBI:

9.1. PexoMenayemasi JuTepaTypa:



1. CnacubyxoBa A.H. JlenoBoii aHTTUIICKMIA S3bIK: yueOHOE TOCOOU I CaMOCTOSTETbHON
pabotel ctynentoB / A.H. CnacubyxoBa, M.H. Panranosa.- Openoypr: OI'Y, 2013. -

163c.
Pexxum noctyna: https://biblioclub.ru/index.php?page=book_view_red&book id=270303
2. [IpeobOpaxenckas A.A. JlemoBas mepemwcka Ha aHIIMHACKOM s3bike - M.:HOVY

«HHTYUT», 2016.- 72c.

Pexxum noctyna: https://biblioclub.ru/index.php?page=book_view_red&book id=429121
3. I'pumaeBa E.b. JlemoBoit mHOcTpanubiii si3bik: / E.b. I'pumaeBa, M.A. MamykoBa. —

Kpacnosipck: Cu6. pen. ya-1,2015. — 192c.

Pexxum noctyna: https://biblioclub.ru/index.php?page=book_view_red&book id=435604
4, [lIeeneBa C.A. JlenoBoii aHTIMHCKUH: y4eb. mocoOue A By30B. — 2-€ u3/1., iepepad u

nomn. — M.: OHUTHU-JJAHA, 2015. - 382c.

Pexum noctyna: https://biblioclub.ru/index.php?page=book_view_red&book id=436816
5. [Iumkuna, T.C. AHMIMHACKUN S3BIK JCJIOBOTO OOIICHHUS KaK JIMHTBHCTUYECKOE

apneane=English of Business Communication as Linguistic Phenomenon : yueOHuk :

[16+] / T.C. Humkuna ; FOxub1i denepanbublii yHuUBepcUTeT, MHCTUTYT (QuIIOIOTHH,

KYPHAIUCTUKH W MEXKYJIbTYpHOH KoMmMmyHuKanuu, Kadenapa aHriamiickoro s3bika

IYMaHHUTapHbIX (akyabTeToB. — PocToB-Ha-/lony ; Taranpor : FOxHbIi (heaepanbHbIi

yHuBepcureT, 2017. - 201 c.

Pexum noctyna: http://biblioclub.ru/index.php?page=book&id=570896

6. bopraukoBa, T.I'. JlenoBas KOppeclOHIEHIMs Ha aHIVIMHCKOM s3bIke=Business
Correspondence in English / T.I. bopraukoBa, W.E. Unbuna ; TamboBckuit
roCyJapCTBEHHBIM  TEXHUYECKWW  yHuUBepcuteT. — TamOoB :  TamOoBckuit

rocygaapcTBeHHbIN TexHnueckuit yausepcutet (TT'TY), 2012. — 160 c.
Pexxum mgoctyna: http://biblioclub.ru/index.php?page=book&id=277600
7. HosukoBa E.H. IlamkeBuu E.I'. [lenoBoil aHIrIUMHUCKHWNA B KOHTEKCTE COBPEMEHHBIX
TEeHJICHIIUH pa3BuTus ousHeca. — M.: U3a-Bo «Jleno» PAHXul'C, 2011.-163c.
Pexxum noctyna: https://biblioclub.ru/index.php?page=book_view_red&book id=443279
8. PonranoBa JI.D. MeToanka COBpPEMEHHOIO TpaMMaTHYECKOrO aHajiu3a aHTJIMHCKOro
MIPEIIOKEHUS [ DIEKTPOHHBIN pecypc|: y4eOHO-MeTOANYECKOe Mocooue. 2-¢ u3l., CTep. —
M.: ®JIMHTA, 2016.-110c.
Pexxum noctyna: https://biblioclub.ru/index.php?page=book_view_red&book id=79453
Q. ®poroBa, B.IL JlenoBoe oOmeHue (AHruiicku s1361K)=BUSINESS
COMMUNICATION (THE ENGLISH LANGUOGE) : yude6Hoe mocobue : [16+] /
B.Il. ®ponosa, JI.B. KoxkanoBa, T.IO.Uurupuna ; nHayd. pea. E.A. Yurupun ;
MuHHCTEpCTBO  06pasoBaHms u Hayku P®d, ®I'BOY BO «BOPOHEXCKUN
I'OCYJIAPCTBEHHBIM YHUBEPCUTET MHXXEHEPHBIX TEXHOJIOI' Mil». — 3-¢
u3a., nepepad. u gon. — Boponex : BopoHEXCKul TOCYZapCTBEHHBIH YHHBEPCHUTET
MHXEHEPHBIX TeXHoslorui, 2018. — 161 c.
Pexxum moctyna: http://biblioclub.ru/index.php?page=book&id=561366

9.2. TlepeueHb WH(OPMALMOHHBIX TEXHOJOTMH, MCHOJb3yeMbIX NpPH OCYLIECTBJIEHUH
0o0pa3oBaTeJILHOr0 Mpolecca MO JUCHUIUIMHE (MOAY/II0), BKJKYAas IepedyeHb
JIMIEH3UOHHOT0 ¥ CBOOOHO PACIIPOCTPAHSIEMOI0 IPOrPaMMHOI0 odecriedeHusl.

[Ipu ocymecTBiIeHUN 00pa30BaTEIBHOrO MpoIlecca MO JaHHOW y4yeOHOM TUCHMILIMHE
IIPEATOJIAracTCs UCII0JIb30BaHUE:!


https://biblioclub.ru/index.php?page=book_view_red&book_id=435604
https://biblioclub.ru/index.php?page=book_view_red&book_id=
http://biblioclub.ru/index.php?page=book&id=570896
http://biblioclub.ru/index.php?page=book&id=277600
https://biblioclub.ru/index.php?page=book_view_red&book_id=443279
https://biblioclub.ru/index.php?page=book_view_red&book_id=79453
http://biblioclub.ru/index.php?page=book&id=561366

JIueH3noHHOe MPOrpaMMHoe odecrneyeHme:

1. Kaspersky Endpoint Security KL4863RAPFQ (dorosop: Tr000583293, cpok aeiicTBus
no 16.02.2022 r.);

2. Windows 10 Pro Professional ([lorosop: Tr000391618, cpok aetictust ¢ 20.02.2020 r.
1o 28.02.2023 r., JInnensus: V8732726);

3. Microsoft Office Professional Plus 2019 (Jlorosop: Tr000391618, cpok aeicTBus C
20.02.2020 r. mo 28.02.2023 r., Jlunensus: V8732726).

CBo0oaHO pacnpocTpaHsieMoe POrpaMMHoOe o0ecrieyeHune:
1. Bpaysep Google Chrome;
2. Apxusarop 7-Zip;
3. Adobe Reader - mporpamma st TpOCMOTpA, TI€YaTH U KOMMEHTHPOBAHHUS JOKYMEHTOB
B (hopmare PDF;
4. ZOOM - nporpamma Jjisi OpraHU3aIMK BUACOKOH(PEPEHITHIA;
5. Meananneep VLC.

9.3. IlepeyeHb coBpeMeHHBIX MNPO(PEeCCHOHAJIBLHBIX 0a3 JaHHBIX, HH(OPMALMOHHBIX
CIPABOYHBIX CHCTEM H PeCcypcoB HH(OPMALMOHHO-TEJICKOMMYHUKAIIMOHHOH CeTH
«AHTepHeT»

1. https://biblioclub.ru/- yausepcuterckas 6ubnuoreunas cucrema online bubdauokny6.py

2. http://window.edu.ru/ - enuHOE OKHO JTOCTYyIa K 00pa30BaTEIbHBIM pecypcam

3. https://uisrussia.msu.ru/ - 6a3pl TaHHBIX ¥ AaHATUTHYECKUX MMyOIMKAIMA YHUBEPCUTETCKON
UHPOPMaLIMOHHOM cucteMsl Poccus

4. https://www.elibrary.ru/ - snekrponno-6mbiamoreunas cuctema eLIBRARY.RU,
KpynHe#mas B Poccuu anekTpoHHast On0ImoTeka HayuHbIX MyOJIUKaIui

5. http://www.consultant.ru/ - cipaBounast mpaBoBast cuctema KoncynprantILiroc

6. https://gufo.me/ - cipaBounas 6a3a sHIMKIONE AU 1 cioBapeit Gufo.me

7. https://slovaronline.com - mnouckoBas cucremMa MO BCEM JOCTYIHBIM CIIOBapsiM |

SHITUKIIOTICHSIM

8. https://www.tandfonline.com/ - xomiekuus xypaanoB Taylor&Francis Group Bkio4aer B
ce0st OKOJIO NIBYX THICSY JKYpHAJIoOB U Oosee 4,5 MIIH. CTaTei MO pa3IMYHBIM 00IacTIM
3HAHUI

9. http://www.focusenglish.com - Wudopmanmonnas cucrema Everyday English in
Conversation

10. https://academic.oup.com/journals/pages/social_sciences - ba3za ganubix OxfordJournals
Oxkcdop/ickast OTKpBITasi HHUIIMATHBA BKIIIOYACT MONHBIA U (PaKyIbTaTHBHBIN OTKPBITHIN
noctyn K 6onee, yem 100 sxypHasam, BHIOpaHHBIM U3 KaXKIOH MPEAMETHON 00J1acTH

11. https://dictionary.cambridge.org/ru/ - On line cioBaps u Te3aypyc Cambridge Dictionary

12. http://www.cambridge.org/ru/elt/catalogue/subject - oduiManbHBIA caiT M3TATENBCTBA
KemOpumKCKOro yHUBEPCUTETA;

13. WwWw.0up.com - ounmanbHbIi cailT n3aarenbcTBa OKC(HOPACKOrO YHUBEPCUTETA;

14. wwwe.britishcouncil.com - odutnansHslii caiiT BpuraHckoro coBera;

15. www.ft.com - odunmanbHbIil caidT razets “Financial Times”;

16. www.bbc.com - odunmanbHbIi cailT ciayx6sr BBC.

10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHHUE JUCHUIIJINHBbI

Kaouner Ne 404 -yyeoHoe nomenienue Ne 1-14 nias npoBeaeHust yueOHbIX 3aHATHI


https://biblioclub.ru/
http://window.edu.ru/
https://uisrussia.msu.ru/
https://www.elibrary.ru/
http://www.consultant.ru/
https://gufo.me/
https://slovaronline.com/
https://www.tandfonline.com/
http://www.focusenglish.com/
https://academic.oup.com/journals/pages/social_sciences
https://dictionary.cambridge.org/ru/
http://www.cambridge.org/ru/elt/catalogue/subject
http://www.oup.com/
http://www.britishcouncil.com/
http://www.ft.com/
http://www.bbc.com/

VYuyebHoe nomenieHrne 000py10BaHO HAOOPOM JIEMOHCTPAIIMOHHOTO 000PYAOBaHUS U HAabOpOM
y4eOHO-HaTJISAIHBIX TOCOOM B ITM(POBOM BHUE, 0OCCIICUMBAIOIINX TEMATHICCKHE
WITIOCTPAIMH, COOTBETCTBYIOIIME padoueii mporpaMmme TUCIUITITHHBI

YueOHoe MoMeLleHHE OCHALEHO 000PYI0BAHHEM U TEXHMYECKHUMHM CPeICTBAMM 00y4YeHHUsI:
1. crarmonapHbIi MUPOKOoPOpMaTHEIN MyJIbTUMenUa-poekTop Epson EB-X41
2. IPOEKIIMOHHBII SKpaH;
3. mocka MapkepHas ydeOHas,
4. cromel - 14 mit.;
5. ctynbs — 28 mrT.;
6. akycTHUYeCKasi CUCTEMA;
7. GJIOK yIpaBJIEHUS MMPOCKIIMOHHBIM 000PYI0BaHHUEM;
8. mepcoHaNbHBI KOMIBIOTEp MpenogaBaress (C TEXHUYECKUMHU XapaKTePUCTUKAMU HE HUXKe
Intel Core i5-2100) - 1 mT.
7. IepcoHaNbHbIE KOMIBIOTEPHI - 26 MIT.
Bce komnbroTeps! moikitoueHsb! K cetu «MHTepHEeT», ¢ o0ecnedeHrneM A0CTyIa B
3JIEKTPOHHYIO HH(POpMaLIMOHHO-00pa3oBarenbHyto cpeny AHO BO «HctutyT 6u3Heca u
IU3alHa.

Kaouner Ne 402- nomemenue Ne |-11, nyis camocTosiTe1bHOI padoThl.

ITomemenne ocHameHo 000pPyI0BaHMEM M TEXHHYECKHMH CpecTBAaMH 00y4YeHHUSI:

1 cranmonapHsIid MUpPOKoPOpMaTHBIN MyJIbTUMeaUa-TpoekTop Epson EB-X41

2. IPOEKIIMOHHBIN IKpaH;

3. Tocka MapkepHas ydeOHas;

4. cromel — 14 mit.;

5. cTynbst —28 mT.;

6. akycTHueckas CUCTEMA;

7. OJIOK yrpaBJIeHUS TPOCKIIMOHHBIM 000PYI0BaHHEM;

8. mepcoHaNbHbII KOMIBIOTEP MpenojaBaTens (C TEXHHYECKHMHU XapaKTePHUCTUKAMU HE HUXKe
Intel Core i5-2100) - 1 .

9. mepcoHaJIbHBIE KOMITBIOTEPHI - 26 MIT.

Bce xomnbroTepsl moIKII0UEHBI K ceTu «MHTepHET», ¢ 00ecredeHneM JOCTyIa B 3JEKTPOHHYIO
uHpopManoHHO-00pa3oBarenbhyio cpeny AHO BO «MHcTuTyT 6U3HECa U qu3aitHay.

11. METOAUYECKHUE PEKOMEH/JAIINU U OBYYAIOIUXCSA
11O OCBOEHMIO TN CHUIIJIMHBI

[IponyKkTUBHOCT  YCBOGHHs y4eOHOro Marepuaja BO MHOTOM  OIpEIeINseTCs
WHTEHCUBHOCTBIO W Ka4€CTBOM CaMOCTOSITEILHON paboThl cTyaeHTa. CaMmocTosiTebHas padoTa
npeamnonaraeT  (pOpMHUPOBAHUE KYJIbTYphl YMCTBEHHOTO TpPYyZAd, CaMOCTOATENBHOCTH H
WHUIIMATUBBI B TIOMCKE U MMPUOOPETEHNN 3HAHUH; 3aKpEIICHUE 3HAHUN U HAaBBIKOB, MTOJTYYEHHBIX
Ha BCEX BHIaAX y‘I€6HBIX SaHHTHﬁ; HO,Z[I‘OTOBKy K HpGI[CTOHH_II/IM 3aHATHUAM, OJK3aMCHaM,
BBITIOJTHCHUE KOHTPOJIBHBIX Pa0OT.

CamocTosiTeIbHBIM TPyl  pa3BUBaeT TaKWe€ KadyecTBa, KakK OpPraHW30BaHHOCTb,
JTUCIUATITMHAPOBAHHOCTH, BOJIIO, YIIOPCTBO B JIOCTHI)KEHUU TOCTABIICHHOMW II€H, BhIpaOaThIBAaET
YMGHI/IG aHaJII/IBI/IpOBaTB (baKTBI U sABJICHHA, yuur CaMOCTOHTeHBHOMy MBIIIJICHHUIO, YTO HpI/IBO,Z[I/IT
K pa3BUTHIO M CO3JaHUI0O COOCTBEHHOTO MHEHHS, CBOUX B3TJSI0B. YMEHHE paboTaTh
CaMOCTOSITENIbHO HEOOXOJUMO HE TOJIBKO Ul YCIIEHIIHOTO YCBOEHHUS COJEpXKaHWUA Yy4eOHOU
MPOTPAMMBI, HO U JIJIs TaJbHEHIIEH TBOPUYECKOU eI TEIHHOCTH.



OCHOBY €aMOCTOATENBbHOI pabOTHI CTyJIEHTa COCTaBIsIeT paboTa ¢ yuyeOHOM M HaydHOM
auteparypoir. M3  ombita  paboTel ¢ KHUTOH  (TEKCTOM)  CJEAyeT  Ompe/esieHHas
[IOCJIEI0BATEIbHOCTh  JCUCTBUI, KOTOpPOM 1enecooOpa3Ho mpuiepxkuBarbes. CHauana
IIPOYNTaTh BECh TEKCT B OBICTPOM TemIe. Llenp Takoro yTeHWs 3aKiIIO4aeTcs B TOM, YTOOBI
co3marh oOmiee mpencraBieHrne 00 M3ydaeMoM (HE 3allOMHHATh, a TMOHITH OOIIUH CMBICI
IPOYUTAHHOI0). 3aTeM NIPOYUTATh BTOPUYHO, O0JIee MEIJIEHHO, YTOOBI B XO/1€ YTCHUS MOHATh U
3alIOMHUTB CMBICIT KaXJI0M (hpa3bl, KaKJ0T0 MOJI0KEHUS U BOIIPOCA B LIEJIOM.

UreHne DPUHOCUT MOJB3Y M CTAHOBUTCS NPOAYKTUBHBIM, KOTJa COINPOBOXKAACTCS
3anucsMU. DTO MOXKET OBITh COCTaBJICHHE IUIaHA MPOYUTAHHOTO TEKCTA, TE3UCHl MIIU BBITUCKH,
KOHCIIEKTUpOBaHMUe U Jp. BeIOOp Buaa 3amucy 3aBUCUT OT XapakTepa U3y4yaeMoro mMaTepuana u
neneit paborel ¢ HUM. Ecnu copepikanue marepuaia HECIOXKHOE, JIETKO yCBaMBaeMOE, MOYKHO
OTPaHUYMUTHCS COCTABJICHUEM ILIaHa. Eciim MaTtepuall coaepKUT HOBYIO M TPYAHO YCBaUBAaEMYIO
UH(OPMAILIKIO, IIeTIECO00Pa3HO ero 3aKOHCIIEKTUPOBATh.

Pe3ynpTaThl KOHCIEKTUPOBAHUS MOTYT OBITh IPECTABIIEHBI B Pa3IMUHbIX (hopMax:

- [Inan — 3T0 cxema MPOYUTAHHOTO MaTepuaya, KpaTKuil (MM MOJpOOHBIN) MepedeHb
BONPOCOB, OTPAXKAIOUIMX CTPYKTYpy U IOCIEA0BaTeIbHOCTh Marepuana. I[loapoGHo
COCTaBJICHHBI! IUUIaH BIIOJIHE 3aMEHSIET KOHCIIEKT.

- KoHceKkT — 3TO CHCTEMaTU3HPOBAHHOE, JJOTUYHOE H3JI0XKEHHE MaTepuala MCTOYHMKA.
Paznuuatorcs yerbipe THIa KOHCIIEKTOB.

- [lnaH-KOHCIEKT — 3TO pa3BEpHYTHIA NETATU3UPOBAHHBINA IJIaH, B KOTOPOM JOCTATOYHO
NOPOOHBIE 3aMUCH MPUBOIATCS IO TEM ITyHKTaM IUIaHa, KOTOPBIE HY)KJAIOTCS B TOSICHEHUH.

- TekcTyanbHBI KOHCHEKT — 3TO BOCIPOM3BEICHUE HanOOJee BAKHBIX TMOJIOXKEHUH U
(aKTOB MCTOYHHUKA.

- CBOOOIHBI KOHCIMEKT — 3TO YETKO W KpaTKo ChHOpPMYIUpPOBaHHBIC (M3JIOKEHHBIC)
OCHOBHBIC TOJIOKEHHsI B pe3yjbTare IIIyOOKOTrO0 OCMBICIMBAaHUS Marepuana. B Hem Moryt
IPUCYTCTBOBATh BBIMUCKHU, LUTAThI, TE€3MCHI, YaCTh MaTepuana MOXKET ObIThb IpeICcTaBiIcHa
IUTAHOM.

- TemaTH4ecKHil KOHCIEKT — COCTaBJIIETCA HA OCHOBE M3Yy4YEHHUS PSAa MCTOYHHKOB M
naet 6oJiee WM MEHEe MCUEPIBIBAIOIINI OTBET IO KAaKO-TO cxeMe (BOIpocy).

B mpomecce wu3ydeHnms Marepuana MCTOYHHMKA, COCTABJICHHS KOHCIIEKTa HY)KHO
00513aTeIbHO IPUMEHSTh Pa3IMYHbIE BBIICICHNUS, [T0/13ar0JI0BKH, CO3/1aBast OJOYHYIO CTPYKTYPY
KOHCIIEKTa. DTO JIeJaeT KOHCIEKT JIETKO BOCIIPUHUMAEMbIM, YIOOHBIM AJIs1 PaOOTHI.

[loaroroBka K NpakTUYECKOMY 3aHATHUIO BKJIIOYAET 2 ATara:

IlepBblii 3Tanl — OpraHU3aLMOHHBII;

Bropoii sTamn - 3akperuieHue u yriryojaeHue TeOpeTHIeCKUX 3HAHUH.

Ha mnepBom »3Tame CTyAeHT MJIaHUPYET CBOK CaMOCTOSATENbHYI paboTy, KOTopas
BKJIIOUAET:

- YSICHEHUE 3aJlaHHsI Ha CAMOCTOSITENIbHYIO PadoTy;

- TOJI00P PEKOMEHI0BAaHHOH JTUTEpaTypHI;

- COCTaBJIEHUE IUIaHa PabOThl, B KOTOPOM OINPENENAI0TCS OCHOBHBIE TYHKTHI MPEACTOALIEH
HOJATOTOBKHU.

CocraBieHue iaHa JUCHUIIMHAPYET U MOBBIIIAET OPraHU30BaHHOCTh B padoTe.

Bropoii 3Tan BKIHOYAET HEMOCPEACTBEHHYIO ITIOATOTOBKY CTYJEHTa K 3aHATHI0. HaunHaTh
HAa/l0 C U3y4eHHUs DPEKOMEHJIOBaHHOH suTepaTypbl. HeoOXonaMMo NMOMHHTB, YTO Ha JIEKIHUH
OOBIYHO paccMaTpUBAETCSl HE BECh MaTepuall, a TOJBKO ero yactb. OcralpHas €ro 4acrtb
BOCIIOJIHSIETCSI B IIPOLIECCE CAMOCTOATENbHOW paboTel. B cBa3m ¢ »tuM  pabota ¢
PEKOMEHJOBAaHHOW JHUTeparypoil obOs3aTensHa. Ocoboe BHUMaHHE NPU HTOM HEOOXOAUMO
0o0paTuTh Ha COJEPKAaHUE OCHOBHBIX MOJIO)KEHUH M BBIBOJIOB, OOBSCHEHHE SIBICHUN U (aAKTOB,
YSICHEHME NPAKTHUECKOIO MPWIOKEHHUSI pPAcCMaTpUBAEMbIX TEOPETHUUECKUX BOIPOCcOB. B
nporecce 3TOH pabOThl CTYAGHT [JOJDKEH CTPEMUThCS MOHATh U 3allOMHUTH OCHOBHBIE
MOJIOKEHUS PAacCMaTPUBAEMOT0 MaTepuaa, IpuMephl, OSCHSIOIINE ero, a TAKXKe pa3odparbes B
WUTIOCTPaTUBHOM MaTEpHaJe.



3akaH4YMBATh MOJTOTOBKY CIEAYeT COCTaBIIEHHEM IUTaHa (KOHCIEKTa) MO H3y4aeMOMY
MaTepuaiy (Bompocy). OTO MO3BOJISET COCTABUTh KOHIEHTPUPOBAHHOE, CKATOE MPECTABICHUE
M0 U3y4aeMbIM BOIIPOCaM.

B mpoliecce moAroTOBKY K 3aHATHIM PEKOMEHAYETCSl B3aUMHOE OOCYXKIEHHE MaTepHara,
BO BPEMsI KOTOPOTO 3aKPEIUISIOTCS 3HAHMS, a TaKKe MPUOOPETaeTCss MPAaKTHKA B U3JI0KECHUU U
pa3bsACHEHUU MOJYYCHHBIX 3HAHU, pa3BUBAETCA PEUb.

[Ipu HeoOxomuMoOCTH ciemyeT oOpamarbes 3a KOHCYIbTAMEH K mpernoaBarento. Mas Ha
KOHCYJIbTAINI0, HEOOXO0AMMO XOPOLIO IPOAYMaTh BOMPOCHI, KOTOPbIE TPEOYIOT pa3bsiCHEHUS.

Memoouueckue pekomenoayuu ona odyuarouwuxca ¢ OB3 u uneanuoos
N0 0C60eHUI0 OUCUUNTIUHDL

OOyuvaromuecs M3 4YWCIa HWHBAIMIOB U JIMI C OrPAaHUYCHHBIMH BO3MOXKHOCTSIMHU
3I0pOBbsI  MMEIOT BO3MOXKHOCTb HW3ydaThb JUCHMIUIMHY [0 HHIUBUAYyaJbHOMY IIJIaHy,
COTJIACOBAaHHOMY C MPEINO0/IaBaTeIeM U JEKaHATOM.

OcBoeHne MUCHMIUIMHBI MHBAJIHJIAMH M JIMIIAMH C OTPAaHMYCHHBIMH BO3MOKHOCTSMHU
3JI0pPOBbsl OCYIIECTBIISIETCS C HCIOJB30BAHUEM CPEICTB 00y4YeHHs] OOIIEro M CrenuaIbHOro
Ha3HAuYCHUSL.

[Ipu ocBOeHUM AUCUUIUIMHBI MHBAIHMIAMU U JIMIIAMU C OTPAaHUYEHHBIMH BO3MOKHOCTSIMHU
3M0pOBbsl 1O WHAWBUAYAJIBHOMY IUIAHY MPENNONAraloTcs: M3yYyeHHE JUCIMIUIMHBI C
UCIIOJIb30BaHWEM  HMH()OPMALIMOHHBIX  CPEACTB;  WHAMBHAYAJIbHbIE  KOHCYJIbTAallUd  C
npernojaBareneM (pa3bsiCHEHHE y4eOHOro Marepuana M yriyOJeHHOe W3yueHHe Mmarepuana),
WHAMBHUAyallbHAs CaMOCTOSITENIbHAs padoTa.

B mnpomecce oOyueHus cTyaeHTaM M3 YHCIAa WHBAIMAOB U JIMI C OTPAaHUYCHHBIMU
BO3MOXXHOCTSIMU 3JI0pOBbsl MH(OpMAIMs MperocTasisercs B (opMax, aJanTHUPOBAHHBIX K
OTPaHUYEHUSM HX 370POBbS U BOCIIPUATHS HHPOPMALIUU:

s nuy ¢ HapyweHusMU 3peHus:

— B [1I€4aTHOW (hopMe YBEIUUYECHHBIM HIPUPTOM,

— B (hopMe IIEKTPOHHOTO JOKYMEHTA (C BO3MOXKHOCTBIO YBETUUYCHUS pUQTa).
B ciydae Heob6xonumocTi HH(OpMAIIHs MOKET OBITh TIpecTaBiIeHa B popme ayauodaiina.
Jna nuy ¢ Hapywenuamu cayxa:

— B I1e4aTHoi (opme,

— B popMe JIEKTPOHHOTO TIOKYMEHTA.
s nuy ¢ HapyuwleHUAMU ONOPHO-08UAMENbHO20 ANNAPAMA.:

— B IIe4aTHOM ¢opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

JlanHblif mepeyeHb MOKET ObITh KOHKPETHU3UPOBAH B 3aBUCUMOCTH OT KOHTHHIEHTa
00yJaromuxcs.

WuauBuayanbHble KOHCYNIBTAllMM C IpernojaBaTesieM MPOBOJATCA IO OTIACIbHOMY
pacnucaHuio, YyTBEp)KICHHOMY 3aBeIyIOUIMM Kadeapoil (B COOTBETCTBUH C WHAMBUIYATbHBIM
rpaguKoM 3aHATHI 00yJaroIIerocs).

WupuBuayanbHas caMocTosiTeNbHAs paboTa 00ydaromuxcs IPOBOJUTCS B COOTBETCTBUU
¢ pabodeil mporpaMMoi TUCIUTIIIMHBI M HHAUBUAYaTbHBIM IpadKOM 3aHSTHM.

Texkymmii KOHTPOJIb MO JUCIHMIIMHE OCYHIECTBISETCS B COOTBETCTBUU C (DOHIOM
OLICHOYHBIX CPEICTB, B (pOopMax aJanTUPOBAHHBIX K OTPAaHUUYEHUSM 3/I0pPOBbS M BOCIPUSTHUS
UHpOpMAaLIUU 00YJaIOIUXCS.
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Pe3ynomamul 00yuenun no oucyuniumne

Konx n nHaumeHnoBanue Nuaukaropsl Pe3yabTarsl 00yyeHus
KOMIIETCHIIUN AOCTHKCHUSA
KOMIIeTEHIIUH
YK-4 YK-4.2. 3HaeT: OCHOBBI IMCBMEHHOW WU YCTHOU
Cnocoben JleMoHCTpHpYyET peYr Ha HHOCTPAHHOM $I3BIKE

OCYIIECTBIISATh JIEIOBYIO
KOMMYHUKAIIUIO B
YCTHOM U MMCbMEHHOU
dbopmax Ha
TOCYJapCTBEHHOM SI3bIKE
Poccuiickoit ®eneparuu
Y UHOCTPAHHOM(BIX )
s3bIKe(ax)

YMEHHE BeCTH 0OMEH
JEIIOBOU
uHpopmanuei B
YCTHOM Y MUCbMEHHOM
dbopMax He MeHee ueM
Ha OJTHOM
WHOCTPAHHOM SI3BIKE

Ymeer: HaxoguTh, BOCIPUHUMATh U
HCII0JIb30BaTh UHPOPMALIUIO Ha
MHOCTPAHHOM SI3BbIKE

Buiageer: TEXHOJIOTUAMU IOCTPOCHHUS
JIEJIOBOM KOMMYHHUKALMY HA HMHOCTPAHHOM
A3BIKE

Ilokazamenu OUECHUBAHUA pe3)/ibmamoe oﬁyuemm

IIxana oneHuBaHUA

HEYIOBJIETBOPUTEIBHO

YAOBJICTBOPHUTCIBHO

XOpOLIO

OTJINYHO

He 3naer:

OCHOBBI TUCEMEHHOMN U
YCTHOM peuu Ha
WHOCTPAHHOM SI3BIKE
He ymeer:
HaXOJAWTb,
BOCIIPUHUMATH U
UCIIOJIb30BaTh
MHQOPMAIUIO Ha
MHOCTPAaHHOM SI3bIKE
He Baaneer:
TEXHOJIOTUSAMHA
MOCTPOEHUS JIETOBOM
KOMMYHHUKAIIUU Ha
HNHOCTPAHHOM SA3BIKE

B nesnom 3Haer:
OCHOBBI IMCEMEHHON U
YCTHOM pedu Ha
WHOCTPAHHOM SI3BIKE,
HO JIOITyCKaeT rpyObie
OIMHMOKH

B nesom ymeer:
HAXOJWTh,
BOCIIPUHUMATH U
UCIIOJIb30BaTh
UHQOpMAIUIO Ha
HWHOCTPAHHOM A3BIKE,
HO 49aCTO UCIIBITBIBACT
3aTpyAHEHUSA

B uesoMm Biageet:
TEXHOJIOTHSIMH
MOCTPOEHUS AEIOBOM
KOMMYHUKAIIUU Ha
WHOCTPAHHOM SI3BIKE,
HO 49aCTO UCIIBITBIBACT
3aTpyJHEHUSA

3naert:

OCHOBBI TUCEMEHHOU U
YCTHOM peyu Ha
WHOCTPAHHOM SI3BIKE,
HO WHOTJA IOTTYCKAeT
OIIIHOKH

Ymeer:

HaxOJIUTh,
BOCIIPUHUMATH U
KCIIONb30BaTh
nH(pOpMAaIUIo Ha
HWHOCTPAHHOM S3BIKE,
HO MHOI'Ja UCIIBITHIBACT
3aTpyIHEHUSA
Baaneert:
TEXHOJIOTUSIMU
MIOCTPOEHUS JEIOBOM
KOMMYHUKAIIUN HA
WHOCTPAHHOM SI3bIKE,
HO MHOI'Ja UCIIBITHIBACT
3aTpyIHEHUs

3Haer:

OCHOBBI TUCEMEHHOU U
YCTHOM peyu Ha
WHOCTPAHHOM SI3bIKE
Ymeer:

HaXOJHTb,
BOCIIpUHUMATH U
KCIIONb30BaTh
nHPOPMALIUIO HA
MHOCTPAHHOM SI3BIKE
Baapeer:
TEXHOJIOTUSIMHN
MOCTPOEHUS JIETIOBOI
KOMMYHUKAIIUN Ha
HWHOCTPAHHOM A3BIKE




Ouyenounvie cpeocmea

3agaHus 11 TEKYIIEro KOHTPOJIs

IIpumep Tecra:

1la. Pacnonoscume uwacmu 0e108020 RUCbMA 8 NPAGUTbLHOM NOPAOKe

BapuaHTbI 0TBETOB:
[ ] John Bloggs plc, 25 Corner Street, Darlington

Tel. 249 26 49

14 February 2006
Dear Mr. Burns,

We look forward to hearing from you.
Yours sincerely,

Irene Green

Sales Manage

Mr. J.A. Burns, ABC Advertising, 17 New Street,
New Town, BN45 67HO

We are writing to confirm our meeting on 20 February
concerning the advertisement of our new device in your
catalogue.

We would appreciate it if you have time to

visit our plane at an earlier date and inform us of it.

106. Pacnonosccume uacmu 0e108020 RUCbMA 8 NPAGUTbLHOM NOPAOKe

BapuaHTbI 0TBETOB:
[ ] Director General, Globus, 15 High Street,

[
[

Salton PO576
Dear Sir/ Madam

Blocks and Panels, 78 Victoria Park Street,
Salton OK 894
Telephone 875 34 53 77, fax 875 58 87 93

4 June , 2005

We look forward to hearing from you.
Yours faithfully,




Jim Forms
Managing Director

[ ] Your company has been recommended to us by a business
associate and we are writing to enquire about your translation
services.

We would be grateful if you could send us your prices and terms
of payment.

2a. Ilepeo Bamu koneepm:

(1) Foreign Language Institute

555 (2) Deer Run Lane
Aurora, (3) CO 80014

(4) Sandbeg Education, Inc.

(5) Orchard Ridge Corporate Park
Building Two, Fields Lane

(6) Brewster, NY 10509

Coomnecume ungopmayuio noo onpeodeneHHbIM HOMEPOM HA KOHEEPHIe C MeM, UMO OHA
obo3nauaem:

the street name in the return address
the sender’s company name

the addressee’s company name

the street name in the mailing address
the town in the mailing address

the Zip Code in the return address

HiEEnn

26. Ilepeo Bamu xoneepm:
(1) Click Camera Company

(2) 1000 Riverview Boulevard
New York, New York (3) 10010

(4) Mrs. May Carter



4015 (5) 22" Street
(6) Honolulu, Hawaii 96822

Coomnecume ungopmayuio noo onpeodeneHHbIM HOMEPOM HA KOHBEPHIe C meM, UMO OHA
obo3nauaem:

the street name in the mailing address
the town the letter is sent to

the sender’s company name

the house number in the return address
the addressee

the Zip Code in the return address

HiNIEEnN

3a. Onpeodenume, K KAKOMY 8UOY 0€7108020 OOKYMEHMA OMHOCUMCA NPEOCMABIEHHBLIL HUMCE
OMpPbIGOK:

I am writing in connection with your letter of 24 February concerning the
above order for some office furniture.

Unfortunately, we have not yet received the filing cabinets which were a
part of this order. We would be grateful if you could deliver these as soon as
possible or refund our money.

BapuaHTbI 0TBETOB:

Letter of application
Memo

Letter of complaint
Contract

30. Onpeodenume, K KAKOMY 8UOY 0€7106020 OOKYMEHMA OMHOCUMCA NPEOCMABIEHHBLIL HUMCE
OMpPbIGOK:

I was very sorry to hear about your problems with the new medical
equipment.

I have investigated the complaint and | regret to tell you that the problem is
the result of faulty operation. | enclose a copy of the inspector’ report with the
letter.

If you require us to repair the machine, please contact me at the number
above.

BapuaHThI OTBETOB!:
« CV



 Letter of apology
 Letter of application
» Contract

IlepeBenure ¢ pyccKOro si3bIKa Ha AHIVIMACKHIA:

I.  Translate from Russian into English

Urak, 11 gacoB. JlaBaiiTe HauHEM.

Jlo6po mosxanoBarh, AaMbl U TOCTIOAA.
Crnacu60, 4TO MPUILLIH.

MBI C06paJII/ICb 3J€Ch, I-ITO6I>I BBICJ'IyH_IaTB JOKJIaAbI 11O HOBOI[y pe3yanaT0B HpOH_UIOI‘O
roja v 00CyIUTh TIJIaHBI PAOOTHI Ha CIICTYIOITUH TO/.

Mucrep bapHc npucnan cBon u3BuHEeHUs. K coxkalieHnro, ero cerofHs He OyAeT, HO OCTaJIbHBIC
BBICTYIAIOIINE — HA MECTE U TOTOBBI CO CBOMMHU BBICTYIUICHUSIMH.

B noBecTke aHs1, BBl yBUIUTE — 4 ITYHKTA, 10 KOJIMYECTBY OTJENOB. UTO HaM CETOAHS HYKHO,
TaK 3TO — MPUITH K COTJIAIICHHUIO TI0 TIOBO/Y HaIllel o0IIel CTpaTeruy Ha CIeIyIOIUi roI.

Xopol111o, eciii 3aMeYaHuil HeT. .. S ObI XOTeN MONPOCUTh I'-Ha bidka mpocBeTUTH
HAC 10 IOBOJy CUTYallUU B €ro OTJEE.

bnaronapro Bac, rocnonun npeacenarens. 9-3, AyMar0, OCHOBHOH MOMEHT, KOTOPBII MbI 00s13aHbBI
CEroJHs IOHATh,...

OcHoBaHMe IS CYIIECTBYIOIIEH MPOOIEMBI JIEKHT B ...
ITIo moemy MHEHHMIO, ...

Cnacub6o, r-H bidk. MoxeT, Mbl 3aciymraemM Mu33 J[PKOHC 1o JaHHOMY BOTIpoCy?

Ha camom paene, MHe 0co00 Heuero J00aBUTh. ..
B npuHIHMIE, S HE COBCEM COIIIACHA, UTO. ..

Pl IIOHUMaAro, 4T0O Br1 nmeere B BUAY, HO HC KaKCTCA JIX BaM, 4YTO...

W3BunuTE, r-H BiI13K, MOXKET, MBI IO3BOJIMM MH33 [[?)KOHC 3aKOHYHTL?

Urak, Bel roBopuTE, 4TO. ..

JaBaiiTe miepeiiiemM K ciaeayromeMy MyHKTY. Sl ObI XO0Tel mociymars r-xy bpayH.
V Baiiero otena ectb TBep0€ MHEHHUE 10 MOBOY CUTyaluu?..




[IpocTuTe, MOXKHO IPOSCHUTD AAHHBII MOMEHT?... Y MEHs BIIEUaTJIEHUE, UTO. ..

M3BunuTEe, HO B JAHHBIM MOMEHT 3TO — HE TaK BAXKHO. MBI MOKEM OTIIOKHUTH
JI0 CIEAYIOIeH TUCKYyCCUU?

UYTto st uMero B BUAY, - ...
Ecnmu moapoGwee...

Xoporiio, 1ymaro, Mbl OCBETHIIU BCE, 4YTO XoTenu. Mtak, B o0muX 4eprax,...

Cracu00 BceM MPUCYTCTBOBABUIMM. BBIJIO MPUATHO BUIETH BAaC CETOAHS, U I C HETEPIIEHUEM
Ky Hallled CIIeNYIOLEN BCTpEeUH B alpele.

1. Translate from Russian into English

S yBepeHn(a), y Hac OyneT moje3Hasi ¥ MpOAYKTHBHAS BCTpEYa.

MBI paccMaTpuBaeM 3TO KaK IOATOTOBUTENIBHYIO BCTPEUY.

Mp! xoTenu Obl IPUNATH K COTIIALICHHUIO TIO...

BcenencrBue npenpiaymux coOpaHuii Mbl IPUIILIU K COTJIACHIO IO HEKOTOPHIM Ba’KHBIM
Bonpocam. CeroiHg HaM HaJI0 OyMaTh O...

SI xoTtel OBl HAYaTh C HECKOJILKHX CJI0B O HAIIUX O6I_HI/IX OXXKHAaHUAX...

Mory st 00prcoBaTh(HaAMETUTh) HAIIIK OCHOBHBIC ST U 33]]a9U CETOIHS?

BwmecTte MBI XOTHM Pa3BUTH XOPOIIHEC B3aUMOOTHOIIICHU. ..

S xoren(a) OvI mepeaTh CIIOBO MOEMY KOJIJIETe, KOTOPOMY €CTh, UTO CKa3aTh O...

MBI MOKEM COTJIACHTHCS Ha 9TO, €CJIH... IIpHU YCIIOBHH, YTO...

DTO HE IPUEMIIEMO JI0 TE€X MOp MOoKa (He)...

Ecnu GBI BBI MOTJIH... MBI MOTJIA OBl PACCMOTPETS. ..

MBI coryiacHbl. ITO KaKETCsl TPUEMIIEMbBIM.

S 6B1 XO0TEN MPOBEPUTH/TIOATBEPAUTH YTO MBI CKa3aJIH.

MoxeM 1 MBI MOABITOXKUTD MPCATIOKCHUA B HCCKOJIBKUX cJioBax?




Ham Hamo o6prcoBath opuIMaibHBIA KOHTPAKT.

Hawm cnenyer cokycupoBaTbcs Ha MOJIOKUTEIBHBIX aCIEKTax

B Hammx COBMECTHBIX HHTEpECaX Pa3pelIuTh 3TOT IIYHKT

2Kayb, HO MBI HE MOKEM MPUNTHU K COTJIALICHHUIO HA 3TOT pa3

bl AyMaro, MbI 3alllJIM HACTOJIBKO JAJICKO, HACKOJIBKO MOKEM.

Mzl ¢ HCTCPIICHUCM KACM YCIICIIHOI'O MMAapTHCPCTBA.

I11. Translate from Russian into English
3ApaBCTBYWTE, YBaXKaeMbI€ JJaMbl U TOCMO/IA.
Sl oueHb paj, YTO MHE J1aju BO3MOXXHOCTH IIPEJICTABUTH BaM CBOIO paboTy.

Ceroans s 6yy TOBOPHUTB O IpoOieMax COLUATIBLHOTO OBECHUS B COBPEMEHHOM OOIIECTBE.

Moii mokian cocTouT u3 3-x yacteid. Bo-mepBsix, s ObI XOTEI. ..
3aTeM, BO BTOPOM 4acTH g pacckaxy BaM... Ml HaKoHell, s KOCHYCb. ..

Jloxmana 3aiiMeT mpUOJM3UTENBHO 2 Yaca, HO B CEPEIUHE MBI cieliaeM 15-Th MHUHYTHBIN TIEpPEephIB.

Ecnu y Bac BO3HUKHYT Kakue-JIMO0 BOIIPOCHI, MPOIITY Bac 3a/1aBaTh UX B KOHIE KaXKJON YacTH
MOETO0 JO0KJIaJa.

Hy uro %k, eciiu Bcex 3TO yCTpauBaeT, s Ipelararo IepeuT K IEPBOM 4aCTU MOETO BBICTYILICHUS.

Wtak, BO-TIepBbIX, S ObI XOTEII. ..

['paduk Ha PKpaHe TPECTABIISET. ..

Ha neBoit BepTUKaIBbHON OCH BBl BUIUTE... B TO BpeMs KaK TOPU30HTAIIbHAS OCh IIOKA3bIBACT. ..

141 €I OAUH cnaﬁ;[: 31C€Ch Bbl MOXKCTC BUACTH CPABHCHUC MCXKY.. .OH scHO IIOKa3bIBACT, 4YTO...

A Tenepb TOCMOTPUTE HA ATOT MEPETUCTHON CTEH/I. 3J1€Ch OTPAXKEHbBI TEHICHIIUU
Pa3BUTHS COBPEMEHHOM CUTYaIIUH.

CrutonHast JUHUS ITOKa3bIBaeT CHUKEHUE B. . ., B TO BpEMs KaK MOAHUMArOIAsACA



IPEPBIBUCTAs TMHUS OMUCHIBAET POCT ITOM. ..

IIpoMeXYTOYHAS ATTECTALIUSA

IIpumepHBbIe Bonpockl k 3a4€Ty (5 cemecTp):

©OoN D E

10.
11.
12.

[TpuHIMIIBI 1€TT0BOTO OOLIEHMS, Pa3BUTHUS JEJIOBBIX KOHTAKTOB IO TeJIEHOHY.
Kak nmpaBunpHO pemarts IpooieMsbl 10 TenedoHy.

Kax npaBunbHO BECTH AEIIOBYIO MEPEMUCKY.

Bubl 1enoBbIX nyceM, MPUHIMIIBI UX COCTABIICHUS.

Tunel 1e70BBIX BCTPEY, X OCHOBHBIE XapaKTEPUCTUKHU U MIpeAHA3HAYCHUE.
OCHOBHBIE NIPUHIIUIIBI BEICHUS 1€T0BBIX BeTped. DyHKIMHU BEAYLIETO.

Kak npaBuibHO MOATOTOBUTHCS K JEJI0BOM BCTPEUE.

Y4acTHUKH 1eTTOBOM BCTpeUH, UX (QyHKITUU.

Opranusanys Je10BOW BCTPEUYU: BpEMS, MECTO, MPOAOIKUTENBHOCTD, CTPYKTYpa.
OxoHnuanue aenoBoi Bcrpeuu. IlonBenenne UToros.

[InanupoBaHue ¥ MOATOTOBKA JICJIOBBIX NEperoBopoB. OCHOBHBIE MPUHIIMIIHL.
@da3bl IETOBBIX IEPETOBOPOB.

IIpumepHBIe BONPOCHI K 32a4€Ty ¢ OLeHKOH (6 cemecTp):

w N

© o N s

11.
12.
13.
14.

OYHKIMH YYaCTHUKOB JEJIOBBIX IEPETOBOPOB.

Kak npaBuiIbHO HATH HA YCTYIKU IIPU ITPOBEIEHUH JI€JIOBBIX IEPETOBOPOB.

Ctunmn  yOexxJeHus, WX NpPaBUIbHOE TMPUMEHEHHE TPH TPOBEJACHUU JETOBBIX
IIEPETOBOPOB.

BosHukHOBEHHE U pa3pelieHne KOH(DINKTOB B X0/1€ IEPETOBOPOB.

OxoHYaHUE ACJIOBBIX MEPECTOBOPOB U MOABCACHUC UTOTOB.

KiroueBbie MOMEHTBI yCTIETHOM YCTHOM NPE3eHTaluN

[ToaroroBka k npe3eHTaui. OCHOBHbBIE ACTIEKTHI.

CtpyKTypa Mpe3eHTalli: BCTYIUTEIbHAS YacTb.

[IpuHIMIBI  UCHIOTB30BAHUS BU3YalIbHBIX CpPEACTB (BU3YyaJbHBIA pSA, €ro
COCTABIISIOLIHE/ UCTIOIB3yeMoe 000pyI0BaHNUE)

. CTpyKkTypa mpe3eHTalMi: OCHOBHas 4acTh (MOPSAIOK MpPEACTaBICHUS HH(POpManuu/

CBSI3YIOILIME 3JIEMEHTHI/ OTPE/IeTIeHNEe 0YEePETHOCTH)

OcHOBHBIE CTIOCOOBI yJIepKUBAHUS BHUMAHUS Ay JUTOPUU.

3akirounTeabHas YacTh pe3eHTauu (0000IICHHS M BBIBOIbI)

Kak nmpaBHIIbHO OPraHU30BaTh AUCKYCCHIO U CIIPABUTHCS C TPYTHBIMHU BOITPOCAMH.
Kak neiicTBoBaTh IMpu OTCYTCTBUH BOIIPOCOB 1 KOMMEHTAPHEB.



Kpurepun onieHKH npy NpoBeeHNH MPOMEKYTOYHOM aTTecTalnu

4-0annbHAs MIKAJIA JAByx- IlokazaTenu Kpurepun
(3K3aMeH, 3a4eT ¢ oajuIbHasI
OLIEHKOM) mKaJja
(3auer)
OtnnuHO 1. INonHoTa ri1y00KOe 3HaHHE TEOPETUIECKOM
OTBCTOB Ha YaCTHU TEMEI, YMEHHUE
BOMPOCHI 1 MIPOWLIIOCTPUPOBATH U3JI0KEHHOE
BBIHOTHCHIA HpYMEPaMH, MOJIHBIN OTBET Ha
3aJaHUsA. BOTIPOCHI
. ApryMeHTHpOB
Xopomo AHHOCTE ri1y0OKOe 3HaHUE TEOPETUYECKUX
BBIBOJIOB. BOIIPOCOB, OTBETHI HA BOIIPOCHI
 VMenue MIPENOIABATENISA, HO JOIMYIICHBI
3a4TEHO nepeBecTH HE3HAYUTEJIbHBIE OUTHOKH
VY 10BIETBOPUTETBLHO TeopeTHyeckue | 3HAHHUE CTPYKTYPhI OCHOBHOTO
3HAHUSI B y4eOHO-TIPOrpaMMHOT0 MaTepuaia,
IPAaKTHYECKYIO | OCHOBHBIX MOJIOKEHUN TEOPUU MIPU
IIOCKOCTb. HAJIMYMU CYHIECTBEHHBIX MTPOOEIIOB B
NEeTANSIX, 3aTPYAHEHUS TIPU
IIPaKTUYECKOM IPUMEHEHUU TEOPHH,
CYLIECTBEHHbIE OIIUOKHU MPU OTBETAX
Ha BOIPOCHI IPENOIABATENS
HeynosnersoputensHo | He CYLIECTBEHHbIE POOEIBI B 3HAHUIX
3aUTEHO OCHOBHBIX II0JIOKEHUI TEOPUH, HE

BJIaJICHUE TEPMHUHOJIOTHEM,
OCHOBHBIMH MECTOAHUKAaMHU, HEC
CIOCOOHOCTH (hOPMYITUPOBATH CBOU
MBICJIA, IPUMCHSATH HA IMPAKTHUKEC
TEOPETUYECKHE MOTOKEHHS, OTBEYATh
Ha BOIIPOCEHI NIPENOAABATENL

Pazpabotunk (n): KoszpipeBa Hanexxna EBrenbeBna, 1o11eHT Kadenpsl ryMaHUTAPHBIX U
ectrecTBeHHOHAYYHBIX aucuuiind AHO BO «MHcTUTYyT OU3HECA U AU3aiiHAY.

®OC st mpoBeACHUS MPOMEKYTOUHOW aTTecTaluu OJO0OpeH Ha 3acedaHuu Kadeapsl
TYMaHUTAPHBIX U €CTECTBEHHOHAYYHBIX TUCIUTIINH (TipoTokosn Ne 8 ot 04.03.2022 r.).
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