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HEJIb U 3AJAYN JUCTIUITJIMHbI

Hean: pa3BuTHe y 00y4aronIuxcs yriyOJICHHBIX 3HAHUW M YMEHUH KOMMYHHKAIlMA Ha

HHOCTpAaHHOM S3BIKC,

JIIsL peuicHu-d

3aga4

MEXKJIMYHOCTHOTO,  MEXKYJIBTYPHOTO

BBaHMOI[CﬁCTBHH, a TaK K€ C ICJIbIO OCYIICCTBIICHUA HpO(l)CCCHOH&JIBHOI’I ACATCIIBHOCTH.

3agaun:

- COBCPUICHCTBOBAHUC TTOJYUCHHBIX PAHCC HABBIKOB BJIAJICHHUA I'PaMMATUYCCKUM CTPOCM

HNHOCTPAHHOTI'O A3bIKA,

- 3aKPCIUICHUC MMOHATHA N3y4aCMOI'0 A3bIKd KaK CUCTCMBI,

— Pa3BUTHC KOMMYHHWKATUBHBIX HABBIKOB YYalllUXCs, HCO6XOI[I/IMBIX B /:[aaneﬁmeM JIA

HWHOA3BIYHOI'O OGH.ICHI/IH MCIKAY ACJIOBBIMU IMAPTHECPAMU;

- MPUMEHCHUC YHallIUMUCS IIpaBUJI O6H_ICHI/ISI B Pa3JIMYHBIX SA3BIKOBBIX COO6I_HCCTB3X;

- Pa3BUTHUC KOMMYHUKATHBHBIX HABBIKOB Y4YalllUXCA, H€O6XOI[I/IMI>IX JJIA MHOA3BIYHOI'O

JeNIOBOro  Mpo¢eCCHOHAIBHOIO OOIIEHUS C TPUMEHEHHEM IOJyYEeHHOrOo 3HaHUS
JIEKCUYECKOT0 MaTepuasa 1 MPUHIUIIOB BeICHUS PE3eHTALINN;

- ¢dopMUpOBaHUE HABBIKOB CAMOCTOSATEIHHON PabOTHI CTYACHTA;

- BOCIIUTAHUC COLMAJIBHO OTBCTCTBCHHBIX CIICITMAJIMCTOB.

2. MECTO JUCIMIIJIMHBI B CTPYKTYPE OIIOII

2.1. MecTo 1MCIIUIIIIMHBI B y4eOHOM ILJIaHe:
daKynbTaTUBHBIC TUCHUIIUHBIL.
OcBauBaercsi: 5 - 6 cemecTpsl.

3. KOMIIETEHIIUY, ®OPMUPYEMBIE B PE3VJIbTATE OCBOEHMUSI
JUCIUATLITAHBI

YK-4 - cioco6eH oCyIIeCTBIATh ASIOBYI0O KOMMYHHKAIIUIO B YCTHON M TUCBMEHHOU (popmax Ha
rocyaapcTBeHHOM si3bike Poccuiickoit denepanuu 1 HHOCTPaHHOM(BIX ) A3bIKe(ax)

4. PE3YJIBTATBI OCBOEHUSA JUCIIMIIJIMHBI OB YYAIOIIIUMCH

Konx n nHaumeHnoBanue Nuaukaropsl Pe3yabTarsl 00yyeHus
KOMIIETCHIIUN JAOCTHKCHHUSA
KOMIIeTEHIIUH
YK-4 YK-4.2. 3HaeT: OCHOBBI NMCBMEHHOW U YCTHOU
Cnocoben JleMoHCTpHpYyET peYr Ha HHOCTPAHHOM SI3BIKE

OCYIIECTBIISATh JI€TOBYIO
KOMMYHUKAIIUIO B
YCTHOM U MMCbMEHHOU
dbopmax Ha
rOCYJapCTBEHHOM SI3bIKE
Poccuiickoit deneparuu
Y UHOCTPAHHOM(BIX )
s3bIKe(ax)

YMEHHE BeCTH 0OMEeH
b1 (21 (0):10) 5
uHpopmanuei B
YCTHOM Y MUCbMEHHOM
dbopMax He MeHee ueM
Ha OJTHOM
WHOCTPAHHOM SI3BIKE

Ymeer: HaxoQuTh, BOCIPUHUMATh U
HCII0JIb30BaTh UHPOPMALIUIO Ha
MHOCTPAHHOM SI3BbIKE

Buiajeer: TEXHOJIOTUAMU IOCTPOCHHUS
JIEJIOBOM KOMMYHHUKALMY HA HMHOCTPAHHOM
A3BIKE




5. OFBEM JUCHUIIVIUHBI U PACITPEJEJIEHUE BU/10B
YYEBHOM PABOTBI IO CEMECTPAM

OOmiast TPyIOEMKOCTh NUCHMIUIMHBI «bHU3HEC-aHTIMUCKUN» I CTYJIEHTOB OYHOM
dopmel o0yuenus, peanuzyemoit B AHO BO «MHcTuTyT OM3HEca U qu3aiiHa» MO HAMpPaBICHUIO
noarotoBku 54.03.01 Jluzaiin cocraBiser: 2 3a4eTHbIC eauHUIBI (72 yaca).

Bcero uncino yacoB u (nim)

Bun yueGHOM paboThI
3a4ETHBIX €INHHIL

AyIUTOpHBIE 3aHATHS 36

8 MoMm yucine:

Jlexun -
[IpakTUyeckue 3aHATUS 36
JlabopaTopubie pabOThI -
CaMocTosiTe1bHAs1 padoTa 36

6 moMm yucne.
yacel Ha BeimoaHenne KP / KI1 -
IIpomexyTouHas aTTeCTANMS:
Bun 3ader ¢ o1leHKON — 5, 6 ceMecTphI
TpynoemkocTs (dac.) -

.?:;I:ﬂ TPYA0EMKOCTb 3.e. / 2 se. /72 qac.

6. CTPYKTYPA U COAEP)KAHUE JUCHUIIJINHBI

TeMbl AUCHUTLIHHBI KoanuyecTBo yacoB
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5 cemectp

Business Communication. Telephoning: Giving and Receiving
Calls. [lenosoe obwenue (yemnoe, menegounnvie nepe2osopbi, - 2 - 3
paszsumue 0e108020 KOHMAKMA).

2 Business Communication. Telephoning:
Problem-solving on the Phone. /lerosoe obwenue: Pewenue - 2 - 3
npobnem no meaie@ony.

3 Business Correspondence: Letters, Faxes, Memos, etc.)
enosas nepenucka (nucoma, paxkcumuibhsie coobujeHus, - 2 - 3
MeMOPaHOyMbl U m.0.).

4 Business Meetings: Chairing a Meeting. General Principles.
ﬂeﬂOGble ecmpedu. OCHOBHblE NPUHYUNDBL 6eoeHUst 0enoebix - 3 - 3
ecmpeuy.

5 Business Meetings: Preparing for a Meeting. Participants. - 3 - 2




TeMbl UCHUATLIHHDBI

KoanuecTBo 4acoB
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Their Functions. Jerosvie 6cmpeuu.: noozomoska 0e1060ti
ecmpeyu. Yyacmuuxu, ux oynkyuu.
6 Business Meetings: Organizing a Meeting: Time, Place,
Duration, Structure, and Ending. /Jerosvie écmpeuu: ) 3 ) 2
opeanuzayus 0en06ol cmpeyu. Bpems, mecmo,
NPOOOJINCUMENTLHOCb, CIMPYKIMYPA, OKOHYAHUE.
7 Negotiations: Planning and Preparation. General Principles.
enogvie nepezosopwl. niaHupogaHue u no020MoGKd. - 3 - 2
OcHnosuble NPpUHYUNbsL.
Umoeo 3a 5 cemecmp - 18 - 18
Dopma KoHmpos 3a4ém ¢ OYeHKOU
Bcezo uacos 3a cemecmp 36/13.e.
6 cemectp
8 | Conducting Negotiations. Functions of Speakers.
Bargaining, Making Concessions. ) 5 i 3
Ilposedenue denosvix nepecosopos, gyukyuu
VUACIMHUKOS, YMEHUe UOMU HA YCIYNKU.
9 | Negotiating: Styles of Persuasion. Dealing with Conflicts.
lenosvie nepezosopwl: cmuau yoesxcoenus. Paspewenue - 2 - 3
KOHMIUKMO8.
10 | Presentations: Preparing a Presentation. General
Considerations. ) 5 i 3
Ipezenmayuu: noocomoska k npezenmayuu. OcHogHbie
NOJIOJHCEHUSL.
11 | The Structure of a Presentation: the Introduction, the
Main Body, the End of the Presentation. ) 3 i 3
Cmpyxkmypa npezenmayuu: 6CmynieHue, 0CHO8HAsA
uacmov, OKOHYAHUe.
12 | Presentations: Using Visual Aids: General Principles.
Hcnonvzosanue suzyanvHuix cpeocms. Onucanue ux - 3 - 2
CO0epIAHCansl.
13 | Presentations: Holding the Audience’s Attention. General
Tips. ) 3 i 9
Ipesenmayuu: Cnocodul yoepocamov HUMAHUE
ayoumopuu.
14 | The End of a Presentation (Summarizing and
Concluding). Ilpesenmayuu. 3axnouumenvhas yacms. - 3 - 2
Tloosedenue umozos.
HUmoeo 3a 6 cemecmp - 18 - 18
Dopma KoHmpois 3a4ém ¢ oyeHKou
Bcezo uacos 3a cemecmp 36/13.e.
HToro no nucnuninHe (4acoB) = | 36 - | 36

Bcero mo gucuuninHe

7212 3.e.

COJEP)KXAHUE TEM JUCIUAIIJIMHBI




Tema 1. Business Communication. Telephoning: Giving and Receiving Calls.

/enosoe obuwenue (ycmnoe, menegonnvie nepezoopuvl, pazeumue 0€108020
KoHmaxkma).

OOme NpUHIMIIBI JAET0BOro oO0meHus 1o TteiaedoHy. TpyaHOCTH M TYTH HX
npeoaoneHus. Pa3BuTue 1e10BbIX KOHTAKTOB 1O Tee(oHy.

[Ipunsartue cooOmenuit 1o Tenedony. Kak mpaBUIIbHO OCTaBUTH COOOIIEHUE Ha
ABTOOTBETYHK.

Tema 2. Business Communication. Telephoning: Problem-solving on the Phone.

/lenosoe oouwenue: Pewienue npodnem no menegony.

Bo3MmoykHbIE TPUYMHBI BO3HUKHOBEHUS NpobiaeM. CTOpoHbl, yyacTByomue B crope. Kak
IMMPpaBUJIbBHO U3BUHATHCS U CKOJIBKO pas.

Bo3MmoykHbIE TyTH ycTpaHeHus HenopazyMmeHuil. CriocoObl KOMIIEH AUy yiiepoa.

Tema 3. Business Correspondence: Letters, Faxes, Memos, etc.)

/enoeas nepenucka (nucoma, pakcumuivnovle cooouenus, u m.o.).

OO6mme mpaBuia aenoBoi nmepenucku. [lucema, pakcumuibable coodmenus. OOmeHne
0 JIEKTPOHHOU MOYTE, MPEUMYILIECTBA U HEJJOCTATKHU.

IIpumepsl nenossix nuceM. Yactu aenosoro nucbma. Ero conepixanue.

Tema 4. Business Meetings: Chairing a Meeting. General Principles.

,ZIeJloeble ecmpeuu. OCHOBHblE NPUHUUNbBL 6edenus 0en06bvlx ecmped.

[{enecooOGpa3HOCT TPOBEACHHUS JCTOBBIX BCTPEY.

Bunbl nenoBbIX BCTped: NI€JIOBBIE BCTPEUM C IEJNbIO MPUHSATHS PEIICHUH; JEI0BbIE
BCTpEYM I Tiepefadyn WHQPOPMAIMK; TIEPBBIC [I€JIOBbIC KOHTAKTHI; OUYEPEIHBIC JEIOBBIC
BCTPEYH.

Cogerianusi BHYTpU KOMIIaHWUHU. BcTpeda ¢ 3akazumkaMu/ KIUEHTaM#/ MOCTABIIUKAMH.
OmnpeneneHne OTBETCTBEHHOCTH YYaCTHUKOB JIEJIOBOM BCTPEYH.

Tema 5. Business Meetings: Preparing for a Meeting. Participants, their Functions.

[enoevie 6cmpeuu: noo2comoska 0en060iu ecmpeyu. Yuacmuuxu, ux pynkyuu.

[InanupoBanue pgenoBoil BeTpeun. DyHkumm Beaymero. dopMynupoBKa IHeneil.
[TonroroBKa MOBECTKU JHS, COCTABJIEHUE CIIUCKA YYaCTHUKOB, MHGOPMUPOBAHNE YYACTHUKOB.

@YHKIMA YYACTHUKOB JEJIOBOM BCTPEUYU: H3YYEHUE BOIIPOCOB IIOBECTKH JHS,
NOJATrOTOBKA UACH, aHAJIU3 CUTYaIuil, 00CyX/IeHNEe, BHECEHHE MTPEIOKEHUI.

Tema 6. Organizing a Business Meeting: Time, Place, Duration, Structure, and
Ending.

Opzanuzayua u npoeedenHue 0enoeoii ecmpeuu. Cmpykmypa, epems, Mecmo,
nPOOONIICUMENbHOCHb, OKOHUAHUE.

[lonrotoBka moMenieHus, OOOpPYIOBaHMS, KaHUEISIPCKUX MPUHAIICKHOCTEH.

Bpewmsi, MecTo nipoBeieHUs J€T0BOI BCTPEUH.

Crpykrypa nenoBoil BcTpeud. lIpuBeTcTBeHHass 4YacTh. BBICTYyIUIEHMSI Y4acTHHKOB.
O0600mueHus.

Oxonuanue Bcrpeuu. [lomBenenue utoroB. OOpaieHHe 32 KOMMEHTapUSIMH B KOHIIE
BcTpeun. CooOIIeHre AaThl, MeCTa, BpEeMEHHU IIPOBEICHHUS CIEAYIOIEH NeT0BOI BCTPEUH.



Tema 7. Negotiations: Planning and Preparation. General Principles.

Zleﬂoebte nepezcoeopul: nilanuposanue u noozomoexka. Ocnoenvie npunyunbl.

Oransl NOATrOTOBKH NeperoBopoB. CTopoHsl nieperosopoB. Hamepenus. Llenenonaranue.

Bpewmst u Mmecto npoBeaeHwus meperoBopoB. CrocOOHOCTh MPeayrajaTh PEakiuu APYyroi
CTOpOHBIL. Pemenue o ToM, Ha KaKue YCTYIKH MOKHO TTOMTH.

Tuner meperosopos («Win-lose», «Independent advantage», «Win-winy). Onpenencuaue
THUIIA IEPETOBOPOB, COOTBETCTBYIONIETO BHIOPAHHOW CTpATErH TTOBEACHHUS.

Tema 8. Conducting Negotiations. Functions of Speakers. Bargaining,

IIposedenue denosvlx nepezoeopos, hyHKuuu yuacmHuKos.

Buecenne u o0bsicHenue npemnoxenuid. Juckyccun. OOCy)aeHue MpeaioKeHHH,
TOpI.

Tumbl y4acTHHKOB IIEperoBOpoOB. Cooperative/competitive; using emotion/logic;
making/not making concessions; being personal/impersonal.

OYHKIIUA YYaCTHUKOB IEPErOBOPOB B 3aBUCHMOCTH OT BBIOpAHHOW CTpaTeruu
MPOBEJEHUS IEPETOBOPOB.

Tema 9. Negotiating: Styles of Persuasion. Dealing with Conflicts. Making
Concessions.

/enoevie nepezosopui: cmunu yoexcoenusn. Pazpewienue KOHPIAUKMOG, ymenue uomu
Ha ycmynku.

Ctun yoexxnenusi. Bo3HUKHOBEHHE KOH(IMKTHBIX CHUTYyalluid. BapraHTsl BeIX0/1a U3
KOH(JIUKTA.

YMenne n3dexarb KOHGIUKTOB, CTOCOOHOCTHIO UATH HA YCTYIIKH.

3aBepllIeHHE IEPETOBOPOB.

Tema 10. Presentations: Preparing a Presentation. General Considerations.

Ilpesenmayuu: noozomoeka Kk npesenmavuu. OCHO6HbBLE NOIOICEHUAL.

N3yuenne Bamen aynuropuu. JleraabHOE UCCIEI0BAHUE TEMBI, €€ U3JI0KEHHUE.

Hcnons3oBanrne KapToO4ek, MOA0O0p HarisaHbIX mocoOuid. IlpoBepka o0opymoBaHHs
HakaHyHe mpe3eHTauu. CrnocoOHOCTh MpenBuAeTh Bompockl. [IpenBapuTenbHasi MpakTUKA.
CnocoOBblI CIIpaBUTHCS C BOJTHEHHEM.

Tema 11. The Structure of a Presentation: the Introduction, the Main Body, the End of
the Presentation.

Cmpykmypa npeienmavuu’ 6CmynjieéHué, OCHO6HAA 4aCmb, OKOHUYAHUe.

CrpyKTypa mnpe3eHTaluu: BCTYIUIEHHWE, OCHOBHAs 4acTb, OKOHYaHHE. OCHOBHOW TEKCT
npe3eHTauu. Manepa nogayuu.

CrocoOHOCTh YBHJIETh MPEUMYIIECTBA U HEIOCTATKH BBICTYIUIEHUsA. HeoOXxoamMocTh
PACCMOTPETh U OITMCATh IMOCIICACTBUS.

BapuanTel 3aBepuieHus BbICTYIUIEHUA. OTBETHI Ha BOIPOCH ayIUTOPUH, PEaKIUs Ha
KOMMCEHTapUHU.

Tema 12. Presentations: Using Visual Aids: General Principles.
Hcnonvzoseanue BU3YATbHBLX cpedcme. Onucanue ux codep.)fcanu;l.



[TpuHIMOBI MCNONB30BaHUS BU3yalIbHBIX cpelcTB. [IpencraBienne uHdopManuu c
UCIIOJIb30BAaHUEM KPYTrOBOM IMarpamMmsl, rpaukoB, (paumn-4apTos.

I'paduk, ero sneMeHThl: BEpTUKAIbHAs U TOPU3OHTANbHAS OCH, MO3UIMH, MAKCUMYM,
MUHUMYM. [IyHKTHUpHas, BOJHUCTasA, CILIOIIHAS nuHuu. Pe3kuil B3ner W IajeHue.

CTaOUnNbHOCTb.

Tema 13. Presentations: Holding the Audience’s Attention. General Tips.

Ilpezenmayuu: Cnocoodwt yoeprcamsp 6HumManue ayoumopuu.

[Tognepxanue B3pUTETBHOTO KOHTAaKTa ¢ ayautopued. HedopmaibHOCTH BCTpeuw.
OTcyTcTBHE HEPBO3HOCTH. Y MEHHE BIIAJETh COOO.

[Mopsimox mpencraBineHus WHGOPMALIUK U CBA3YIOHIME dlIeMeHThI. [lociienoBaTenbHOCTh
U3JI0KEHUsI MaTepraia. DHTY3Ua3M, CIIOCOOHOCTh 3aMHTEPECOBAThH ayUTOPHUIO.

Tema 14. The End of a Presentation (Summarizing and Concluding).

Ilpezenmayuu. 3axntouumenvuan yacms. Iloosedenue umozoas.

O06001IeHre U3II0KEHHOTO MaTepralia B BHC TE3UCOB. BBIBO/BI, TOJBEICHUE HUTOTOB.
YMeHne MpaBUIIbHO pearupoBaTh Ha 3aMeuyaHus, OJlarolapuTh CIymiaTeiacd, WHUIIMHUPOBATH
KOMMEHTapUU, OTBEYATh HA BOTPOCHI.

BapuaHTbel moBeieHUS TP OTCYTCTBUU KOMMEHTApPHEB U BOIIPOCOB.

7. IPUMEPHASI TEMATUKA KYPCOBBIX PABOT
KypcoBas pabora He mperycMoTpeHa
8. ®OHJ OHEHOYHbIX CPEACTB IO AUCHUIIJIUHE: TIpunoxenwue 1.

9. YYHEBHO-METOJNMYECKOE U TH®OPMAIIMOHHOE OBECIIEYHEHUE
JANCHUIIINHBI:

9.1. PexoMenayemasi JuTepaTypa:

1. CnacubyxoBa A.H. JlemoBoil aHTIMICKAN A3BIK: Y4eOHOE MOCOOM ISl CaMOCTOSTEIBHOM
pabotel ctynentoB / A.H. CnacubyxoBa, M.H. Panranosa.- Openoypr: OI'Y, 2013. -
163c.

Pexxum noctyna: https://biblioclub.ru/index.php?page=book_view_red&book id=270303

2. [IpeobOpaxenckas A.A. JlemoBas mepemwicka Ha aHIJIMHACKOM s3bike - M.HOVY

«HHTYUT», 2016.- 72c.

Pexxum noctyna: https://biblioclub.ru/index.php?page=book_view_red&book id=429121
3. I'pumaeBa E.b. JlemoBoit mHOCTpanHubiii si3bik: / E.b. I'pumaeBa, M.A. MamykoBa. —

Kpacnosipck: Cu6. den. ya-1,2015. — 192c.

Pexxum noctyna: https://biblioclub.ru/index.php?page=book_view_red&book_id=435604
4. [lTeBenera C.A. JlenoBoii aHTIHICKUI: y4e0. mocoOue Uit By30B. — 2-€ u3]l., mepepad u

non. — M.: KOHUTU-AAHA, 2015. - 382c.

Pexum noctyna: https://biblioclub.ru/index.php?page=book_view_red&book id=436816
5. [Iumkuna, T.C. AHMIMHACKUN S3BIK JCJIOBOTO OOIICHHUS KaK JIMHTBHCTUYECKOE

apneane=English of Business Communication as Linguistic Phenomenon : yueOHuk :

[16+] / T.C. Hlumkuna ; KOxubIi denepanbublii yHuUBEpcUTeT, MHCTUTYT (PUIIOIOTHH,

KYPHAIUCTUKH W MEXKYJIbTYpHOH KomMmyHuKanuu, Kadenapa aHriamiickoro s3bika


https://biblioclub.ru/index.php?page=book_view_red&book_id=435604
https://biblioclub.ru/index.php?page=book_view_red&book_id=

TyMaHUTApHBIX (GakyiabTeToB. — PocToB-Ha-Jlony ; Taranpor : FOxHbIl ¢enepanbHbIil
yHuBepcureT, 2017. - 201 c.
Pexum noctyna: http://biblioclub.ru/index.php?page=book&id=570896

6. bopraukoBa, T.I'. JlenoBas KOppeclOHIEHIMsI Ha aHIVIMHCKOM s3bIke=Business
Correspondence in English / T.I. bopraukoBa, W.E. Unbuna ; TambOoBckuit
TOCYJapCTBEHHbI  TEXHHWYEeCKMH  yHuBepcuter. — Tam60oB :  TamOoBckuit

rocynapcrBeHHbli TexHndeckuil yausepcurer (TT'TVY), 2012. - 160 c.
Pexum noctyna: http://biblioclub.ru/index.php?page=book&id=277600
7. Hosuxosa E.H. IlamkeBuu E.I'. JlenoBOM aHIVIMMCKUNM B KOHTEKCTE COBPEMEHHBIX
TeHJCHIMI pa3Butus ousHeca. — M.: U3n-Bo «Jlemo» PAHXul'C, 2011.-163c.
Pexum noctyna: https://biblioclub.ru/index.php?page=book_view_red&book id=443279
8. PonranoBa JI.D. MeToanka COBpPEMEHHOIO IpaMMaTHYECKOrO aHajiu3a aHTJIMHCKOrO
MpEeIIOKEHUS [ DIEKTPOHHBIN pecypc|: y4eOHO-METOANYECKOE Mocooue. 2-¢ U3 I., CTep. —
M.: ®JIMHTA, 2016.-110c.
Pexxum noctyna: https://biblioclub.ru/index.php?page=book_view_red&book id=79453
9. ®dporora, B.II. JlenoBoe oOmeHue (AnTIUiicKuH s361K)=BUSINESS
COMMUNICATION (THE ENGLISH LANGUOGE) : yueGuoe mocoOue : [16+] /
B.I1. ®ponosa, JI.B. Koxkanosa, T.FO.Yurupuna ; nayd. pen. E.A. UYurupun ;
MunncrepctBo  06pasoBanmss u  Haykn P®D, ®IBOY BO «BOPOHEXCKMUIA
I'OCYJIAPCTBEHHBI YHUBEPCUTET MHXXEHEPHBIX TEXHOJIOI' Mily. — 3-¢
u3a., mepepadb. m gom. — Boponex : BoOpoHEKCKHil ToCyqapCTBEHHBIM YHHBEPCHUTET
WHXXEHEPHBIX TexHoJoruii, 2018. — 161 c.
Pexum noctyna: http://biblioclub.ru/index.php?page=book&id=561366

9.2. Tlepeuenb WH(OPMANMOHHBLIX TEXHOJOTHH, HMCHOJb3YeMbIX NPH OCYIIECTBJIECHUH
0o0pa3oBaTeJLHOr0 Mpomecca Mo JAUCHUIVIMHE (MOAYJIIO), BKJIKYAs Iepe4vyeHb
JINIIEH3UOHHOT0 M CBOOOIHO PACIPOCTPAHSAEMOI0 MPOrPaAMMHOI0 00ecneYeHusl.

[Ipu ocymecTBieHnn 00pa30BaTEIBLHOTO IpoIecca MO JaHHOW  y4eOHOW AUCITUILIMHE

IpeJnoiaraeTcs CIob30BaHue:

JIueH3noHHOe MPOrpaMMHoe od0ecrneyeHme:

1. Kaspersky Endpoint Security KL4863RAPFQ (/Torosop: Tr000583293, cpok aeicTBus
no 16.02.2022 r.);

2. Windows 10 Pro Professional ([{orosop: Tr000391618, cpok aetictust ¢ 20.02.2020 r.
1o 28.02.2023 r., JInnensus: V8732726);

3. Microsoft Office Professional Plus 2019 ([lorosop: Tr000391618, cpok ameicTBus c
20.02.2020 r. o 28.02.2023 r., Jlunensus: V8732726).

CBo0oaHO pacnpocTpaHsieMoe NPOrpaMMHoOe o0ecrieyeHune:
1. Bpaysep Google Chrome;
2. Apxusarop 7-Zip;
3. Adobe Reader - mporpamMma st TpOCMOTpA, TI€YaTH U KOMMEHTHPOBAHHUS JOKYMEHTOB
B (hopmare PDF;
4. ZOOM - nporpamma Jjisi OpraHU3aIMK BUACOKOH(PEPEHITHIA;
5. Meauamneep VLC

9.3. IlepeyeHb CcOBpeMEHHBIX MNPpPO(eccHOHANBHBIX 0a3 JaHHBIX, HH(OPMAIMOHHBIX
CIIPABOYHBIX CHCTEM H PpPecypcoB HH(OPMAIMOHHO-TEJEKOMMYHHKANMOHHON CeTH
«HHTepHEeT»
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1. https://biblioclub.ru/- yausepcurerckas 6ubnuoreunas cucrema online bubauokny6.py

2. http://window.edu.ru/ - exnHOE OKHO 10CTYyIa K 00pa30BaTeIbHBIM pecypcam

3. https://uisrussia.msu.ru/ - 6a3sl JaHHBIX W aHATUTHYECKUX MyOIMKAIMNA YHHBEPCUTETCKOM
nH(popManoHHOM cucTembl Poccus

4. https://www.elibrary.ru/ - snekrponno-6mbianoreunas cuctema eLIBRARY.RU,
KpynHeiimas B Poccun anekTpoHHast OMOIMoTeKa HayYHBIX MyOIMKaui

5. http://lwww.consultant.ru/ - cnpaBounas npaBoBast cucrema KoncynprantlLimtoc

6. https://gufo.me/ - cipaBounas 6a3a sHIMKIONEC AU 1 cioBapei Gufo.me

7. https://slovaronline.com - mnouckoBas cucremMa IO BCEM JOCTYIHBIM CJIOBapsiM |

SHIUKJIONIETUSAM

8. https://www.tandfonline.com/ - xosekuus xypHanoB Taylor&Francis Group Bkito4aer B
ce0s1 OKOJIO IBYX THICSY KypHaJIOB U Oosiee 4,5 MJIH. cTaTeil MO pa3au4HBIM 00JacTsIM
3HAHUU

9. http://www.focusenglish.com - Hudopmanmonnas cucrema Everyday English in
Conversation

10. https://academic.oup.com/journals/pages/social_sciences - ba3a manabix OxfordJournals
Oxcdopackast OTKpbITass HHUIIMATHBA BKIIOYAET MOJHBIN U (DaKyJIbTaTUBHBIN OTKPBITHIN
nocTyt k 6onee, yeM 100 sxypHanam, BBIOpaHHBIM U3 KaXKJI0H IPeIMETHON 00J1acTH

11. https://dictionary.cambridge.org/ru/ - On line cioBaps u Te3aypyc Cambridge Dictionary

12. http://www.cambridge.org/ru/elt/catalogue/subject - odwunmaIbHBIN caliT W3MaTEIHCTBA
KeMOpumIKCKOro yHUBEPCUTETA,

13. WWW.0up.com - odpumHraIbHBINA CalT n3nareabcTBa OKCHOPICKOTO YHUBEPCHUTETA,

14. www.britishcouncil.com - odunmanbuelii caiit bputanckoro coBera;

15. www.ft.com - odunmansHbIi caifT razets “Financial Times”;

16. www.bbc.com - opunmansheiii caiiT ciryx061 BBC;

10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHUE JUCHUIIJIMHBI

1. OOopynoBaHHblE Yy4eOHbIE ayIUTOPUH, B TOM 4YHCIE€ C HCIOJIb30BAHUEM
BUJICOTIPOCKTOpPA H TMOAKIIOUYeHHEeM K cetu «VHTepHeT» © JOCTYIIOM B D3JIEKTPOHHYIO
nH(popManmoHHO-00pa3oBaTeNbHY0 cpeny MucTuTyTAa.

2. Ayaatopum IS CaMOCTOSITENIbHON paboThl ¢ MOAKIIOYeHHeM K ceTu «MHTepHeT» u
JIOCTYTIOM B AJIEKTPOHHYIO HH(OpMaIMOHHO-00pa3oBaTelbHylo cpeny UHcTuTyTa.

3. KoMmmbrOTepHBI KIacC ¢ MOAKIIOYeHWEeM K cetn «VHTepHeT» H JOCTyIOM B
3JIEKTPOHHYIO HHGOPMAIIMOHHO-00pazoBarenbHylo cpeay MHcTtutyTa.

4. Aynuo u BUeoanmnaparypa.

5. YueOHo-HarsIIHOE 000pYyI0BaHHE.

Ne 423

VYyeOHast ayauTopus s TPOBEACHUS YYEOHBIX 3aHATUH. AyYIUTOpUS OCHAIeHa
000pyI0BaHWEM U TEXHUYECKUMH CPEACTBAMU O0YUCHUS:

a) yueOHOM MeOeTIbIO: CTOJIBI, CTYINbS, JOCKAa MapKepHas ydeOHas

0) cranMoHapHBIN MmMHUpPoKOohoOpMaTHBIM MyabTUMenua-tpoekTop Epson EB-X41, skpan,
KOJIOHKH.

B) | KoMmblOoTep, MOJKIIOUEHHBIH K ceTu «MHTepHeT», ¢ obecreueHueM I0CTyla B
3NIEKTPOHHYI0 WH(pOpMalMOHHO-00pa3oBarenbHyto cpeny AHO BO «Muctutyr OusHeca u
nU3arHay

Ne 402
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[Tomerienne 1i1s1 caMOCTOATENBbHOM paboThl. AyAMTOpHUs OCHalleHa O00OpyIOBaHHEM H
TEXHUYECKUMHU CPEJICTBAMU O0yUEHUSI:

a) yueOHOM MeOeTIbIO: CTOJIBI, CTYINbs, JOCKAa MapKepHas ydeOHas

0) crarmoHapHBI MMPOKOhOpPMATHEIM MylbTUMenua-npoekTop Epson EB-X41, skpan,
KOJIOHKH.

B) 11 KOMIBIOTEPOB, MOAKIIOUEHHBIX K ceThu «HTepHET», ¢ oOecrnedueHruemM J0cTyna B
3NIEKTPOHHYIO HMH(pOpMalMOHHO-00pa3oBarenbHyto cpeny AHO BO «Muctutyr OusHeca u
nU3arHay

11. METOAUYECKHUE PEKOMEH/JALIUUA JIUISA OBYUYAIOIIIUXCA
11O OCBOEHHUIO JTUCIUIIJIMHbI

[IpogyKTUBHOCT,  yCBOGHHS y4eOHOrO Marepuansa BO MHOTOM  OIpEAeNseTcs
MHTCHCUBHOCTBIO ¥ KQYEeCTBOM CaMOCTOSTENIbHOM paboThl cryneHTa. CamocrosTenbHas padora
npenmnosiaraetT  (GOPMUPOBAHHME KYJIBTYpbl YMCTBEHHOTO TpyZa, CaMOCTOSITENIbBHOCTH U
WHUIMATHBBI B IOUCKE U IPHUOOPETEHUH 3HAHUH; 3aKpEeIJICHHE 3HAHUI M HaBBIKOB, MOJTy4YE€HHBIX
Ha BCEX BHJAX YYEOHBIX 3aHATHH; MOATOTOBKY K TMPEACTOSIIMM 3aHATHSAM, 3K3aMeHaMm;
BBITOJIHEHHE KOHTPOJIBHBIX Pa0OT.

CaMocToATenbHBIA  TpPyJd pa3BUBaeT TakWe KadecTBa, KaK OpPraHM30BaHHOCTD,
JTUCHUTUTMHUPOBAHHOCTD, BOJIIO, YIIOPCTBO B JOCTHKEHUH ITOCTABICHHOM II€NTH, BHIpAOaTHIBACT
YMEHHE aHaJU3UPOBATh (PAKTHI U SABJICHUS, YYUT CAMOCTOSITEIbHOMY MBIIIJICHHUIO, YTO MPUBOIUT
K pPa3BUTHIO W CO3JaHMI0O COOCTBEHHOTO MHEHHS, CBOMX B3IVIAZOB. YMeHHe paldoTaTh
CaMOCTOSITEIbHO HEOOXOIMMO HE TOJBKO MJI YCHEIIHOIO YCBOGHHS COAEpKaHMs ydeOHOU
IIPOrpaMMBbl, HO ¥ I JaJbHEHIIEH TBOPYECKON NEATEIbHOCTH.

OCHOBY CaMOCTOATENbHON PabOThl CTYJEHTA COCTABISIET paboTa ¢ y4eOHOW M HAYIHOU
auteparypoil. M3 ombita  paboThl ¢ KHHUTOH  (TEKCTOM)  CJeIyeT  OIpeaesieHHas
MOCJICIOBATEILHOCTh ~ JICHCTBUM, KOTOPOM  IiesecooOpasHo  mpuuepkuBatbes. CHavama
IPOYNTATh BEChb TEKCT B OBICTpOM Temrie. Llenb Takoro uTeHHs 3aKiIIOYaeTcs B TOM, YTOOBI
co3nath oOImee mpencraBieHne o0 W3ydaeMoM (HE 3allOMHHAaTh, a TMOHATH OOIIUN CMBICI
IPOYMUTAHHOTO0). 3aTeM MMPOYUTATh BTOPUYHO, O0Jiee MEJICHHO, YTOOBI B X0/1€ YTCHUS MOHSATH U
3alIOMHUTH CMBICI KKI0U (hpa3bl, KaKI0T0 MOJ0KEHHS U BOITPOCA B IIEJIOM.

UreHne MNPUHOCUT INIOJAb3Y M CTAaHOBUTCS NPOAYKTUBHBIM, KOTJa COIPOBOXAAETCS
3aMUCAMU. DTO MOXKET OBITh COCTABJICHUE IJIaHA MPOYUTAHHOTO TEKCTA, TE3UCHI WM BBIUCKH,
KOHCIIEKTUpOBaHMUe U Jp. BriOop Buaa 3amucu 3aBUCHT OT XapakTepa U3y4yaeMoro mMaTepuana u
nenei pabotel ¢ HUM. Eciam conepikaHue marepualia HECJIOKHOE, JIETKO YCBaHBaeMOE€, MOXKHO
OTPAaHUYUTHCS COCTABIICHHEM IIaHa. Eciau Marepuan cofepUT HOBYIO U TPYAHO YCBaMBaEMYIO
nHpopMaIuo, 1eaecoo0pa3Ho ero 3aKOHCIEKTUPOBATh.

Pe3ynbpTaThl KOHCIIEKTUPOBAHUS MOTYT OBITH IPEJICTABICHBI B Pa3IUIHBIX opmax:

- Ilman — 3TO cxemMa MPOYMTAHHOTO MaTepuayia, KpaTKuid (WM MOAPOOHBIN) TepeueHb
BONPOCOB, OTPAKAIOIIMX CTPYKTYpy M  TOCIEAOBaTeIbHOCTh Marepuana. I[loapoGHO
COCTaBJICHHBI! IJIaH BIIOJIHE 3aMEHSIET KOHCIEKT.

- KoHcnmekT — 3TO cucTeMaTu3MpOBaHHOE, JJOTUYHOE H3JI0KEHHE MaTepuasla UCTOYHMKA.
PaznuyaroTcs yeTsipe TUIa KOHCIEKTOB.

- Ill1aH-KOHCIEKT — 5TO pa3sBEPHYTHIN ACTAIN3UPOBAHHBIN IIJIaH, B KOTOPOM JOCTaTOYHO
MOIPOOHBIE 3aMUCH TPUBOATCS O TEM IMYHKTaM IUIaHa, KOTOPBIE HY>KIAIOTCS B TIOSCHEHUU.

- TekcTyalabHbIH KOHCHEKT — 3TO BOCHPOU3BEICHUE HanOoliee BaXKHBIX MOJIOKEHUN H
(haKTOB HCTOYHUKA.

- CBOOOAHBIIl KOHCIIEKT — 3TO YETKO M KpaTKo C(HOPMYIMPOBAHHBIC (MU3JI0KECHHBIC)
OCHOBHBIE TOJIOKEHUS B pe3ylbTare TIyOOKOro OCMBICIMBaHHS Marepuaia. B Hem Moryr
MPUCYTCTBOBATh BBHIMUCKH, IHUTAThI, TE3WUCHI, YacThb MaTepuaga MOXET OBITh TpeCTaBJICHA
IUTAHOM.



- TeMaTu4yecknii KOHCHEKT — COCTAaBJISIETCS HAa OCHOBE M3YYCHHS psifa MCTOUHHKOB U
naeT O6oJee WM MEHEEe HCUEPIBIBAIONINN OTBET MO0 KaKOW-TO cxeMe (BOIpocy).

B npouecce wu3ydeHuss wmaTepualia HMCTOYHUKA, COCTaBJICHUS KOHCHEKTa HYXHO
00s3aTeNIbHO MPUMEHATH Pa3InYHbIC BbIJCIEHUS, [T0A3aT0JIOBKH, CO3/1aBast OJIOUHYIO CTPYKTYpPY
KOHCIIEKTa. DTO JeNlaeT KOHCIIEKT JIETKO BOCIPUHUMAEMBIM, YIOOHBIM JIJIsi Pa0OTEHI.

[ToaroroBka K MpakTUYECKOMY 3aHSTHIO BKJIIOYAET 2 HTara:

IlepBblii 3Tan — OpraHU3alMOHHBIN;

Bropoii atarm - 3akperienre u yriay0jaeHne TEOpeTUUECKUX 3HAHH.

Ha mnepBoM »JTame CTyAeHT IJIaHUPYET CBOIO CaMOCTOSTENBHYIO paboTy, KOTopas
BKJIIOYAET:

- YSICHEHHE 3a/IaHUs Ha CAMOCTOSITENIbHYIO paboTy;

- 1oA00p PEKOMEHI0BaHHOU JIUTEPaATypPhl;

- COCTaBIICHUE TIJIaHa Pa0OThI, B KOTOPOM OMPEENSIFOTCS OCHOBHBIEC ITYHKTHI TIPECTOSIICH
MOJITOTOBKHU.

CocrapieHue T1aHa JUCIIUIUTMHUPYET U MOBBIMIAET OPTaHU30BAaHHOCTH B paboTe.

BTtopoii sTan BKIOYaeT HEMOCPEACTBEHHYIO MOATOTOBKY CTYJIEHTa K 3aHsATHI0. HaunHath
HAJ0 C W3yYEHHUs PEKOMEHJOBAaHHOHW nuTepaTyphl. HeoOXonuMo MOMHHTH, YTO Ha JEKIUU
O0OBIYHO paccMaTpUBAeTCs HE BECh MarepHall, a TOJbKO ero 4dactb. OcTajgbHas €ro 4acTthb
BOCTIOJHSIETCSI B MPOILIECCE CAMOCTOSTENbHOW paboTel. B cBssm ¢ 3tuM  pabota ¢
PEKOMEHIOBaHHOW JHTEepaTypoli oOs3atenpbHa. Ocoboe BHUMaHWE TPH STOM HEOOXOIUMO
o0paTHTh Ha COACPKAHHE OCHOBHBIX TOJIOKEHUH U BHIBOJIOB, OOBSICHEHHE SIBICHUN U (DAKTOB,
ySICHEHHE TMPAKTHUYECKOrO TMPUIOKEHHUS] pPacCMaTpUBAeMbIX TEOPETHUECKUX BOIPOcoB. B
mporecce 3TOW pabOThl CTYIEHT [OJDKEH CTPEeMHUTHCS TOHSITh W 3allOMHUTH OCHOBHBIC
MOJIO’KEHHUS pacCMaTpUBAaEMOIro MaTepuasa, MPUMEPHI, MOSCHSIOLINE €To, a TAaKkKe pa3o0paThCs B
WJUTIOCTPATUBHOM MaTepuale.

3akaHuMBaTh TMOATOTOBKY CJEAYeT COCTaBJIEeHHMEM IUIaHa (KOHCIEKTa) MO HU3ydaeMOMY
MaTtepuany (Bompocy). DTO MO3BOJISIET COCTABUTh KOHIICHTPUPOBAHHOE, CXKATOE MPECTABICHUE
M0 U3y4aeMbIM BOIIPOCAM.

B mporecce moaAroToBKH K 3aHATUSIM PEKOMEHIYETCs B3aMMHOE OOCYKIEHUE MaTepuaa,
BO BpEMsI KOTOPOIO 3aKpeIUIsioTCsS 3HaHMS, a TakKe MPHUOOpeTaeTcss MPaKTHUKa B U3JI0KEHUU U
pPa3bsICHEHUU MOJIYYeHHBIX 3HAHUM, pa3BUBAETCS PEYb.

[Tpy HEOOXOMUMOCTH CIIeTyeT 00paIaThcs 3a KOHCYJIbTAllUeH K mpernoaaBaTento. Mas Ha
KOHCYJIBTAIINIO, HEOOXOAMMO XOPOIIO TPOAYMAaTh BOMPOCH], KOTOPBIE TPEOYIOT pa3bsiCHEHUS.

Memoouueckue pekomenoayuu ona ooyuarouwuxca ¢ OB3 u unsanuoos
N0 0CB0EHUIO OUCUUNTIUHDL

OOyuarouecss W3 YMCIa WHBAIMIOB M JIML C OTPAHUYCHHBIMH BO3MOXKHOCTSMU
3I0POBbSI WMEIOT BO3MOXKHOCTh M3y4yaTh JUCHUIUIMHY 110 WHIWBHIYaJbHOMY IUIaHY,
COTJIACOBAHHOMY C IPEMOJIaBaTEIeM U JEKAHATOM.

OcBoeHHME TUCHMIUIMHBI MHBAJIHIAMH W JIMIIAMH C OTPAaHHMYCHHBIMH BO3MOXKHOCTSIMHU
3JI0POBbsSI OCYIIECTBISIETCS C HCIIOJIb30BAaHUEM CPEICTB OOY4YeHHs OOIIEro M CHEelUaTbHOTO
Ha3HAYCHMUSI.

[Tpu ocBOEHMM TUCHMIUIMHBI MHBAJIUIAMH U JIMIIAMHU C OTPAaHHYEHHBIMH BO3MOKHOCTSAMU
3M0POBbSl 110 HMHIWBUAYAJIFHOMY IUIAHY MPEIIOJararoTcs: W3y4eHHe IUCHUTUIMHBI ¢
UCTIOJIb30BaHUEM  MH()OPMAIIMOHHBIX  CPEACTB;  WHAMBHIYyalbHblE  KOHCYJIbTalUU  C
npenoaaBaresieM (pa3bsCHEHHE y4eOHOro MaTepuana W yriayOJeHHOE HW3YyYeHHE Marepuaia),
WH/IMBUyaJIbHASI CAMOCTOSITeNIbHAs paboTa.

B mnpomecce oOyueHus cTyaeHTaM W3 YHCIAa WHBAIMIOB W JIMII C OTPAHUYCHHBIMU
BO3MOXHOCTSIMH 37I0pOBbsi HMH(pOpMaIMs MpenocTaBisiercs B (GopMax, aJanTHPOBAHHBIX K
OTPaHUYCHUSM HX 3J0POBbS H BOCTIPUATHS WHPOPMALINH:

Hna nuy ¢ HapyueHuamMuU 3peHus:
— B [1€4aTHON (hopMe YBEIUYECHHBIM HIPUPTOM,



— B (hopMe 3IEKTPOHHOTO TOKYMEHTa (C BO3MOXKHOCTBIO YBEITHUEHUS mpudra).
B cnydae HeoOxoaumMocTi nHGOpMAIIUS MOXKET OBITh Mpe/cTaBiIeHa B hopme ayanodaiina.
Hna auy ¢ napywenusamu cuyxa:

— B IIeYaTHOM ¢opme,

— B (hopMe 2IEeKTPOHHOTO TOKYMEHTA.
s nuy ¢ HapyweHusMU ONOPHO-08UaAMENbHO20 annapama.:

— B [1e4aTHO (opme,

— B popMe JIEKTPOHHOTO TIOKYMEHTA.

JlaHHBI TepeueHb MOXET ObITh KOHKPETHU3UPOBAaH B 3aBHCHMOCTH OT KOHTHMHIEHTa
oOydJaronuxcs.

WuauBuayanbHble KOHCYABTAllMM C MPENojaBaTeleM IMPOBOIATCA IO OTACIbHOMY
pachucaHMIo, YTBEPKICHHOMY 3aBEQYyIOIIMM Kadenpoil (B COOTBETCTBUU C MHAWBUYATbHBIM
rpaduKOM 3aHATUH 00y4aroLIerocs).

NuauBuayanbHas caMocTosATeNbHAs paboTa 00yJarommxcsi IPOBOJAUTCS B COOTBETCTBUU
¢ paboueii mporpaMMoii JUCUUIUIMHBI U HHIUBUIYaJIbHBIM IPa(UKOM 3aHITHH.

Texymuid KOHTPOJIb TO AMCLUMIIMHE OCYHIECTBIISETCS B COOTBETCTBHM C (OHIOM
OLIGHOYHBIX CPEJCTB, B (popMax alanTHPOBAHHBIX K OIPAaHMUYCHHSIM 370POBbS U BOCIPHUATHS
nHpopMaIuu 00yJarouuxcs.
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Pe3ynomamul 00yuenun no oucyuniumne

Konx n nHaumeHnoBanue HNuaukaTopsl Pe3yabTarnl 00yyeHus
KOMIIETCHIIUN AOCTHKCHUSA
KOMIIeTEHIIUH
YK-4 YK-4.2. 3HaeT: OCHOBBI IMCBMEHHOW WU YCTHOU
Cnocoben JleMoHCTpHpYyET peYr Ha HHOCTPAHHOM SI3bIKE

OCYIIECTBIISATh JIEIOBYIO
KOMMYHUKAIIUIO B
YCTHOM U MMCbMEHHOU
dbopmax Ha
TOCYJapCTBEHHOM SI3bIKE
Poccuiickoit ®eneparuu
Y UHOCTPAHHOM(BIX )
s3bIKe(ax)

YMEHHE BeCTH 0OMEH
JEIIOBOU
uHpopmanuei B
YCTHOM Y MUCbMEHHOM
dbopMax He MeHee ueM
Ha OJTHOM
WHOCTPAHHOM SI3BIKE

Ymeer: HaxoguTh, BOCIPUHUMATh U
HCII0JIb30BaTh UHPOPMALIUIO Ha
MHOCTPAHHOM SI3BbIKE

Buiageer: TEXHOJIOTUAMU IOCTPOCHHUS
JIEJIOBOM KOMMYHHUKALMY HA HMHOCTPAHHOM
A3BIKE

Ilokazamenu OUECHUBAHUA pe3)/ibmamoe oﬁyuemm

IIxana oneHuBaHUA

HEYIOBJIETBOPUTEIBHO

YAOBJICTBOPHUTCIBHO

XOpOLIO

OTJINYHO

He 3naer:

OCHOBBI IUCBMEHHOH U
YCTHOM peun Ha
MHOCTPAaHHOM SI3BIKE
He ymeer:

HaXOJUTh, BOCIIPHHUMATh
U UCIIOJIb30BATh
uHpopManuio Ha
MHOCTPAaHHOM SI3BIKE
He Baaneer:
TEXHOJIOTHSIMH
IIOCTPOEHHUS I€TTOBOM
KOMMYHHKAIIUX Ha
UHOCTPAHHOM SI3BIKE

B unesnom 3Haet:
OCHOBBI MMCHbMEHHOU U
YCTHOH peuu Ha
WHOCTPaHHOM SI3bIKE, HO
JIOITyCKaeT rpyobIe
OIIMOKHU

B nesom ymeer:
HaXOJHUTh, BOCIPUHAMATH
Y UCIIOJIB30BaTh
nHPOPMAIHIO Ha
WHOCTPaHHOM SI3bIKE, HO
YaCTO MCIMBITHIBACT
3aTpyAHEHUS

B nesiom Biageer:
TEXHOJIOTHSIMU
MMOCTPOEHHUSI IETTOBOM
KOMMYHHUKAIIMX Ha
WHOCTPaHHOM $I3bIKE, HO
YaCTO MCMBITHIBACT
3aTpyAHEHUS

3uaer:

OCHOBBI TUCBMEHHOHN U
YCTHOM peuu Ha
HWHOCTPAaHHOM SI3BIKE, HO
HHOTJA IOMYyCKaeT
ONIMOKH

Ymeer:

HaXOJNUTh, BOCTIPHHUMATH
Y UCTIOJIb30BaTh
nH(OPMAIIHIO Ha
HWHOCTPAaHHOM SI3BIKE, HO
HMHOT/IA UCTIBITHIBAET
3aTpyIHEHUS

Baaneer:
TEXHOJIOTUSIMH
IIOCTPOCHHUS IETTOBOM
KOMMYHHUKAIAH Ha
HMHOCTPAHHOM $I3BIKE, HO
HMHOT/Ia UCTIBITHIBAET
3aTpyIHEHUS

3naer:

OCHOBBI MUCEMEHHOU 1
YCTHOM peuu Ha
HHOCTPAHHOM SI3BIKE
VYwmeer:

HaxO0JINTh, BOCTIPUHUMATh
H UCTI0JIH30BaTh
nH(OPMAIIHIO HA
MHOCTPAHHOM SI3BIKE
Baaneer: TeXHOJOTHSIMU
IIOCTPOEHHUS IEJTOBOM
KOMMYHHUKAILMU Ha
MHOCTPAHHOM SI3BIKE

Ouyenounvie cpeocmea

3agaHus 11 TEKYIIEro KOHTPOJIs

IIpumep Tecra:

la. Pacnonoscume uacmu 0e108020 RUCbMd 8 npaeuibHoOM nopm)lce

BapuaHTbI 0TBETOB:

[ ] John Bloggs plc, 25 Corner Street, Darlington
Tel. 249 26 49
14 February 2006




Dear Mr. Burns,

We look forward to hearing from you.
Yours sincerely,

Irene Green

Sales Manage

Mr. J.A. Burns, ABC Advertising, 17 New Street,
New Town, BN45 67HO

We are writing to confirm our meeting on 20 February
concerning the advertisement of our new device in your
catalogue.

We would appreciate it if you have time to

visit our plane at an earlier date and inform us of it.

106. Pacnonosccume uacmu 0e108020 RUCbMA 8 NPAGUTbLHOM NOPAOKe

BapuaHThI 0OTBETOB!:
[ ] Director General, Globus, 15 High Street,

[
[

Salton PO576
Dear Sir/ Madam

Blocks and Panels, 78 Victoria Park Street,

Salton OK 894
Telephone 875 34 53 77, fax 875 58 87 93

4 June , 2005

We look forward to hearing from you.
Yours faithfully,

Jim Forms
Managing Director

Your company has been recommended to us by a business
associate and we are writing to enquire about your translation

services.
We would be grateful if you could send us your prices and terms

of payment.

2a. Ilepeo Bamu koneepm:



(1) Foreign Language Institute

555 (2) Deer Run Lane
Aurora, (3) CO 80014

(4) Sandbeg Education, Inc.
(5) Orchard Ridge Corporate Park
Building Two, Fields Lane
(6) Brewster, NY 10509

Coomnecume ungopmayuio noo onpeodeneHHbIM HOMEPOM HA KOHEEPHIe C meM, UMO OHA
obo3nauaem:

the street name in the return address
the sender’s company name

the addressee’s company name

the street name in the mailing address
the town in the mailing address

the Zip Code in the return address

OOoooOt

20. Ilepeo Bamu xoneepm:

(1) Click Camera Company

(2) 1000 Riverview Boulevard
New York, New York (3) 10010

(4) Mrs. May Carter
4015 (5) 22" Street
(6) Honolulu, Hawaii 96822

Coomnecume ungopmayuio noo onpeodeneHHbIM HOMEPOM HA KOHBEPHIe C MeM, UMO OHA
obo3nauaem:

the street name in the mailing address
the town the letter is sent to

the sender’s company name

the house number in the return address
the addressee

OOoood



[l

the Zip Code in the return address

3a. Onpedenume, K KAKOMY 6UOY 0€106020 OOKYMEHMA OMHOCUMCA NPEOCHABIeHHbLIL HUMCE

OMmpusl6OK:

I am writing in connection with your letter of 24 February concerning the
above order for some office furniture.

Unfortunately, we have not yet received the filing cabinets which were a
part of this order. We would be grateful if you could deliver these as soon as
possible or refund our money.

BapuaHTbI 0TBETOB:

Letter of application

Memo

Letter of complaint

Contract

30. Onpedenume, K KAKOMY 6UOY 0€106020 OOKYMEHMA OMHOCUMCA NPEOCHAB/IeHHBLIL HUMCE

OmpuléOK:

I was very sorry to hear about your problems with the new medical
equipment.

I have investigated the complaint and | regret to tell you that the problem is
the result of faulty operation. | enclose a copy of the inspector’ report with the
letter.

If you require us to repair the machine, please contact me at the number
above.

BapuaHThI 0OTBETOB!:

Cv

e Letter of apology
 Letter of application

Contract

IlepeBeauTre ¢ pyccKOro si3bIka HA AHTJINICKUI:

Translate from Russian into English

Hrak, 11 gacos. /laBaiiTe HauHEM.

JloOpo moskanoBark, JaMbl ¥ TOCIIOA.



Cnacu60, 4TO IPHIILIH.

Msi1 cobpanuch 31ech, 9TOOBI BBICTYIIATH TOKJIAIbI 0 TOBOTY PE3yIbTATOB MPOIILIOTO
rojia ¥ 0OCYAHUTH IUIAaHBI PA0OTHI Ha CIEAYIOUIUI TOI.

Mucrep bapHc npucnan cBon u3BuHeHUs. K coxkalieHnro, ero cerofHs He OyeT, HO OCTaJIbHbIC
BBICTYHAIOIINE — HA MECTE U TOTOBBI CO CBOMMH BBICTYIUICHUSIMH.

B nosecTke nHA, BBl yBUIUTE — 4 IIyHKTA, 10 KOJUYECTBY OTAEIOB. YTO HaM CETrOIHA HYKHO,
TaK 3TO — MPUITH K COTJIAIICHHUIO TI0 TIOBOY HaIlel o0IIel CTpaTeruy Ha CIeIyIOIUi oI,

Xopot1o, eciy 3aMe4aHuii HeT... S OBl XOTel MonpocuTh r-Ha biaska npocBeTuTh
HAC 110 I0BOJly CUTYallUU B €T0 OTHEIIE.

bnaronapro Bac, rocnonun npeacenarens. 9-3, AyMar0, OCHOBHONH MOMEHT, KOTOPBII MbI 00s13aHbBI
CErojJHs IOHATE,...

OcHoBaHMe ISl CYIIECTBYIOIIEH MPOOIEMBI JIEKHT B ...
IIo moemy MHEHHIO, ...

Cmacu6o, r-H bk, Moxer, MbI 3aciymiaeM Mu33 J[XKoHC TI0 JTaHHOMY BOTIpOCy?

Ha camom gene, MHe 0co00 Heuero J00aBUTh. ..
B npuHIHIIE, S HE COBCEM COIIIACHA, UTO. ..

S monumaro, 4yto Bel nMeeTe B BUy, HO HE KQKETCs JIM BaM, UTo...

W3BunuTE, r-H bi13K, MOXKET, MBI IO3BOJIMM MH33 /[?)KOHC 3aKOHYHTL?

Hrak, Bel roBopure, 4To0...

JaBaiiTe niepeiieM K ciaeayromeMy MyHKTY. Sl ObI X0Tel mociymars r-xy bpayHh.
¥V Bamero otaena ecTb TBEPA0EC MHEHHUE 10 MOBOY CUTYallUK? ..

[IpoctuTe, MOXKHO IPOSCHUTD JAHHBII MOMEHT?... Y MEHs BIIEUaTJIEHUE, UTO. ..

M3BunuTe, HO B JAaHHBIM MOMEHT 3TO — HE TaK BAXKHO. MBI MOKEM OTIIOKHUTh
JI0 cleAyronien TucKyccun?

UYTto st uMero B BUAY, - ...
Ecnmu moapoGwnee...

Xoporiio, 1ymaro, Mbl OCBETHIIU BCE, YTO XoTenu. MTak, B o0muX 4eprax,...




Crnacu00 BceM NpUCYTCTBOBABUIMM. BbIJIO IPUATHO BUIETH BAaC CETOAHS, U s C HETEPIIEHUEM
JKIy Hallled CIIeNYIOLEH BCTpEeUH B alpele.

1. Translate from Russian into English

S yBepen(a), y Hac OyzeT moje3Hasi U MpOAYKTHBHAS BCTpEYa.

Mgl paccMaTprBaeM 3TO Kak MOATOTOBUTEIBHYIO BCTPEYY.

Mgl xoTenu Obl IPUNHTH K COTIIALICHHUIO TIO...

BcernencTue npeapiaynmx coOpaHuii Mbl IPUIILITM K COTIIACHIO IO HEKOTOPHIM BaXKHBIM
Bonpocam. CeroiHa HaM HaJl0 OyMaTh O...

SI xoTtel OBl HAYaTh C HECKOJIBKHX CII0OB O HAIIIUX O6I_HI/IX OXKHAaHUAX...

Mory st 0OpucoBaTh(HaMETHUTD) HAIITH OCHOBHBIC IIEJTH M 3a7a9H CETOTHS?

BwmecTte MBI XOTHM Pa3BUTH XOPOIIHEC B3aUMOOTHOIIICHU. ..

A xoten(a) ObI mEpeaaTH CIIOBO MOEMY KOJIIIETe, KOTOPOMY €CTh, YTO CKa3aTh O...

MBI MOKEM COTJIACHTHCS Ha 9TO, €CJIH... IIpHU YCIIOBHH, YTO...

DTO HE MPUEMIIEMO JI0 TEX IO TMoKa (He)...

Ecnu GBI BBI MOTJIH... MBI MOTJIA OBl PACCMOTPETS. ..

MBI cornacHbl. TO KaKeTCsl IPUEMIIEMBIM.

S 6B1 XOTEN MPOBEPUTH/TIOATBEPAUTH YTO MBI CKa3aJIH.

MoskeM 1 MBI IMOABITOXHUTD MMPECATTOKEHUSA B HECKOJIBKHX clioBax?

Hawm Hano o6pucoBath opuIMaNbHbI KOHTPAKT.

Hawm cnenyer chokycupoBaTbcs Ha MOJIOKUTEIBHBIX aCIEKTax

B Hammx coOBMECTHBIX HHTEPECaX pa3pelIuTh TOT MyHKT

2Kasb, HO MBI HE MOKEM MPUNTHU K COTJIALICHHUIO HA 3TOT pa3

bl AyMaro, Mbl 3alllJIM HACTOJIBKO JaJICKO, HACKOJIBKO MOXKCM.

Mzl ¢ HCTCPIICHUCM KACM YCIICIIHOI'O MMAapTHCPCTBA.



I11. Translate from Russian into English
3paBCTBYWTE, yBa)KaeMble JaMbl U TOCIIO/A.
1 oueHn pan, 4To0 MHC JaJIM BO3MOKHOCTB IIPECACTABUTH BaM CBOIO pa60Ty.

Ceroans s1 Oyay TOBOPHUTH O TTpoOIeMax COMATBLHOTO MOBEJACHUS B COBPEMEHHOM OOIIECTBE.

Moii mokian cocTouT u3 3-x yacteid. Bo-mepBsix, s ObI XOTEI. ..
3areM, BO BTOPOM 4acTH 51 pacCKaxy BaM... V1 HakoHel, S KOCHYCb. ..

Joxmana 3aiiMeT mpUOJIM3UTENBHO 2 Yaca, HO B CEPEIUHE MBI ciesiaeM 15-TH MHUHYTHBIN TIEpPEephIB.

Ecnu y Bac BOBHUKHYT Kakue-1100 BOIPOCHI, MPOIITY Bac 3a/1aBaTh UX B KOHIIE KaXKIOW 4acTu
MOETO JTOKJIaja.

Hy uro %k, eciiu Bcex 3TO yCTpauBaeT, s Ipelarato IePeuT K IEPBOU 4aCTU MOETO BBICTYILICHUS.

Wrak, Bo-miepBHIX, 5 OBI XOTEI. ..

['paduk Ha PKpaHEe TPENCTABIISET. ..

Ha neBoit BGpTHKﬂJ’IBHOﬁ OCH BBl BUAUTC... B TO BPEMA KaK 'OPpU30HTAJIbHAA OCh ITIOKA3bIBACT. ..

141 €€ OAUH cnaﬁ;[: 34€Ch Bbl MOXKCTC BUJACTH CPABHCHUC MCIKY.. .OH scHO IIOKa3bIBACT, YTO...

A Tenepb MOCMOTPUTE Ha 3TOT MEPENUCTHOM CTEH]. 3A€Ch OTPAXKEHBI TEHAECHLIUN
pPa3BUTHUSL COBPEMEHHOMN CUTYALIUH.

CriomrHast TMHUS MOKA3bIBAET CHUYKEHUE B..., B TO BpeMsl KaK IOIHUMAIOLIAsICs
MPEPBIBUCTAS IMHUS OMUCHIBAET POCT ITOM. ..

IIpoMeXYTOYHAS ATTECTALIUSA

IIpuMepHbIe BONPOCHI K 324€TY € OLEHKOM !

1. TIpuHIMIB 1E€7T0BOTO OOIICHUS, Pa3BUTHS JISJTOBBIX KOHTAKTOB I10 TeIe(OHY.
2. Kak npaBunbHO pemath npo0seMsl 1o Tenedony.
3. Kak mpaBWIBHO BECTH JIEIIOBYIO TIEPEIIUCKY.



BI/II[BI ACJIOBBIX MUCEM, IPUHIUIIBI UX COCTABJICHUA.

Twursr ACJIOBLIX BCTPCY, UX OCHOBHBIC XapPAKTCPUCTUKHU U MPCAHASHAYCHHUC.

Kak npaBuiIpHO OATOTOBUTHCS K JEJIOBOM BCTpEUE.

Y4acTHUKH JIET0BOI BCTpeUH, UX (PYHKIIHH.

4

S)

6. OcCHOBHBIC IPUHITUIIBI BEACHHUS IETOBBIX BcTped. DYHKIIMH BETYIIETO.
7

8

9

Opranu3zanys JAeJI0BOW BCTPEUN: BPEMSs, MECTO, ITPOJIOJDKUTEIILHOCTD, CTPYKTYpA.
10. Oxonuanue aenoBoit Bctpeun. [logBeaeHue HTOroB.
11. ITnanupoBaHUE M MOATOTOBKA JICIOBBIX MePeroBopoB. OCHOBHBIC TPUHIIMITHI.

12. ®a3k1 1eT0BBIX IEPETOBOPOB.

13. ®yHKIUHU YIaCTHHKOB JICIOBBIX TEPErOBOPOB.

14. Kak npaBUJIbHO UJTH HAa YCTYIIKH TP NPOBEIEHUU JETIOBBIX IIEPETOBOPOB.

15. Ctumu  y6exxnenus,
HIEPETOBOPOB.

HUX M[paBUJIBHOC TMPUMCHCHHUC IIpU MTPOBCACHUU JCIOBBIX

16. Bo3HuKHOBEHHUE U pa3pelieHre KOHPINKTOB B X0JI€ TIEPETOBOPOB.
17. OxoHUaHHE JETOBBIX MIEPErOBOPOB U TIOBEICHUE HTOTOB.
18. KimroueBbie MOMEHTHBI YCTICITHOW YCTHOM Mpe3eHTAIluN

19. IloxroroBka k npe3eHTanui. OCHOBHBIC ACIIEKTHI.
20. CTpyKTypa Ipe3eHTaluN: BCTYUTEIbHAS 9acCTh.

21. TIpuHIUTIBL

HUCIIOJIb30BaHHUA

BU3YaAJIbHBIX

COCTABIISIOLIHE/ UCTIOIB3yeMOoe 000pyI0BaHNUE)
22. CTpyKTypa TNpe3eHTAalUu: OCHOBHAS 4acTh (TMOPSIOK MpencTaBieHUs WH(popMmanun/
CBSI3YIOIIUE DJIEMEHTHI/ ONIPeIeTICHNEe 09ePEIHOCTH )
23. OcHOBHBIE CTIOCOOBI YACP)KUBAHUS BHUMAHHS Ay TUTOPHH.
24. 3axmounTenbHas 4acTh Mpe3eHTaIuu (0000IEeHNs U BBIBOIBI)
25. Kak npaBmiIbHO OPraHNU30BaTh AUCKYCCHIO U CIIPABUTHCS C TPYTHBIMU BOITPOCAMH.
26. Kak neiicTBoBaTh MPH OTCYTCTBUH BOIIPOCOB U KOMMEHTAPHUEB.

CpeAcTB (BU3yaJbHBIH psAl, €ro

Kpurepun onieHKH npy NpoBeeHNH NMPOMEKYTOYHOM aTTecTalnu

4-6ajsIbHAs IKAJIA JAByx- IMoka3zaresnu Kpurepun
(3x3aMeH, 3a4eT ¢ 0anabHast
OLleHKOH) mKaJjga
(3auer)
OTanvHO 1. ITonHoTa IyOOKO€ 3HAaHHUE TEOPETHUECKOM
OTBC€TOB Ha 4YaCTHU TCMbI, YMCHUC
BOIIPOCHI U MIPOUJUTIOCTPUPOBATH U3JI0KEHHOE
BBIITOJIHCHU A npumMepamu, MHOJIHBII OTBET Ha
3a1aHus. BOIIPOCHI
Xopouio . ApryMeHTupo | rirybokoe 3HaHHE TEOPETHUCCKUX
BAHHOCTh BOIIPOCOB, OTBETHI HA BOMPOCHI
3a4TEHO
BBIBOJIOB. npernojaBaTesis, HO JOMYILEHbI
. YMeHue HE3HAYUTCIIbHBIC OH_II/I6KI/I
Y 10BIETBOPUTENHHO NepEeBECTU 3HAHUE CTPYKTYpPbl OCHOBHOT'O
TEOPETUYCCKU | yaeOHO-IPOTrPAMMHOTO MaTepuaa,
€ 3HaHUA B OCHOBHBIX IIOJIOKEHUHN TEOPHUH NPU
MPAKTUYECKY | HAJIMYUU CYHICCTBEHHBIX MPOOEIOB B

IO IIIOCKOCTB.

JeTaJsAX, 3aTPyAHEHUS IpU




MPAKTUYECKOM IPUMEHEHUHU TEOPHH,
CYIIECTBEHHBIE OITUOKU TIPU OTBETAX
Ha BOMPOCHI MPEIOoIaBaTes

HeynosnersopurenbHo

He
3a4TEHO

CYIIECTBEHHBIE MPOOEIBI B 3HAHUSX
OCHOBHBIX II0JIOKEHUI TEOPHUH, HE
BJIaJICHUE TEPMUHOJIOTUEH,
OCHOBHBIMHM METOJMKAMH, HE
CIIOCOOHOCTH (POPMYIIUPOBATH CBOU
MBICIIY, IPUMEHSATD Ha MIPAKTHUKE
TEOPETUYECKHE MOJIOKEHUS, OTBEYATH
Ha BOIIPOCHI NIPENOIaBaTENs

Paspabotuuk (u): KossipeBa Hanexna EBrenseBHa, 1011eHT Kadeapbl TyMaHUTAPHBIX U
ectectBeHHOHay4YHBIX AuctuuimdH AHO BO «ucTtutyT Ou3Heca u agu3aiiHay.

®OC pana mpoBeneHUs MPOMEKYTOYHOM aTTecTallMi OJOOpPEH Ha 3aceJaHuu  Kadeapbl
I'YMaHHUTApHBIX U €CTECTBEHHOHAYUHBIX TUCHUILINH (IpoTokos Ne 8 ot 04.03.2022 1.).
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